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‘ These statutés are subject to the policies and by-laws of the Board - '

' of Regents of the University System’ of Georgia. Any prowisions in
these statutes which may-be in conflict with Regents polwzes shall.
be null and woid and of no effect whatsoever.
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. . STATUTES .

ARTICLE 'I. THE COLLEGE

-

Section 1. Armstrong State College is a unit of the-University System
of Georgia, organized as a four-year institution and authorized to offer as-

sociate, baccalaureate, and graduate degree§ in areas of study specified by

b

the Board of Regents of the UniQersity System.

Sectio? 2. Armstrong State College is a multi -purpose institution offer-

ing degree programs in the liberal arts, sciences, and a number of specialized

e

fields. As a service to ‘the community,’it also provides a continuing edu-

cation program fa those who have non-degree objectives. The Collége strives

’ : ) o - o \
td maintain the flexibility and adaptability which activated growth, and change
e v

of status in less than thirty-five years from a small city-SUpported~junior

. 1

college to a senior college in the -University System of Georgia. Therefore,
’

the College defines its present puroose in the following terms: ﬁk
. -
- )
-- to provide modern facilities and’a professional staff in an-environment
that promotes the free exchange of ideas;

-- to bring each student to a better realization of his own intellectual,

. emotional, and spiritual potential by providing academic programs in
the humanities, natural sciences, and social sciences,

-- to develop the student's technical and analytical skills through programs
leading .to professional degrees in a number of areas, ingluding Allied
Health Business Administration, Criminal Justice, and Teacher Education;
) W N

-- to offer'opportunities for continuing education through symposia, con-
fergnces, institutes, and courses unrelated to degree programs;

’

-- to make available the full resources of the College through. involvement
in research projects’, public service activities, and other programs spqn-
sored by ‘the community.

. . . |

(Endorsed by the Faculty on April 5, 1971, and approved by the Bdard of Regents

on May 14, 1971.)

: 4 ~
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ARTICLE II. THE PRESIDENT.

Section 1. The President is appointed by the Board of Regents of ESf_
University System of Gedrgia. All policies, rules, and réﬁulationq perta;ning

to this office are as determined by ghis board ,

Seetion 2.~ THe powers, "duties and_responsibilities of the President shall

-

'

be as follows: ,» ° ‘ ’

(a) He shall be the chief executive officer of the college and shall be
responsible for exercising such supervision and authority as necessary for the
efficient operation of the college and its divisibns,

’

(b) He shall operate the college according to the policies. and regula-
tions 1bqued by the Board.of Regents., .

(c) He shall be the_sole official medium for the communication to the
Chancellor of all official matters pertaining to the college, its facdlty, its
students, and its administration. .

L]

(d) He shall be responsible for recommending to the Board of Regents,
throygh the Chancellor, all appointments, or reappointments, of the adminis-
trative staff, the faculty, and other instructional or non-instructional
employees. MHe shall include in thede appolntments such items as salaries,
professional rank, promotion, ete. He shall also be responsible for recom-
mending removal discipline, etc., of any employee. 3

(e) He shall prepare, with the help of the staff and department heads,
an annual report for the Board of Regents, covering the operation, needs,
and pdojections of the cqllege. .

*(f) He shall recommend to the Board of Regents, througﬁ the Chancellor,
the curricula and new programs needed at the college.

(g) He shall, with the help of appropriate officials, prepare the annual .
budget of the college and submit it to the Board of Regents.

b 4
(h) He shall confer degrees upon and issue diplomas to those students

‘who have successfully compléted the required progryms and who are recommended

to him by the college faculty.,

(1) He shall have _the power to appoint special-or stagfing committees
to advise him on any problem at the college.

(j) He shall decide all questions of interpretation of Statutes, By-Laws,®
and Regulations.

(k) He shall have veto power over all declsions of the college faculty,
any college committee, or any student organizagdion. \

; < ,
(1) He shall exercise his autharity and responsibilitics according to
the Pdlicies of the Board of Regents of the University System of Georpia

7

<;:f5ection.F-1). \

. '5




° - , ARTICLE Il-a. THE COMPTROLLER .
‘ . . { . ) !
t . » The Comptroller shall pe dircctly responsible to the President. His
. ) ~
duties shall be as follows: 8 d
0 A » . . . \

(a) Subject to.the jurisdiction of the President, he shall haye charge
of the business affairs of the college and shall have custody and control of
all of its funds and securities. He ®€hall be sixth in administrative authority.

(b) « He shall have charge of éhe’physical property of the college.

(c) He shall be responsible for all accounting records and-procedures,
the preparation and interpretation of all financial reports, and the proper
functioning of intérnal auditing procedures. R

. 4
. (dy He shall maintain adequate records of all deeds, contracts, leases,
and other legal instruments or ‘documents affecting the institution or the
titles of the property under its jurisdiction.

-~

’

" (e) He shall keep proper books of account sctting forth the financial

P condltion and transactions of the collepe; he shall exercise general super-
vision over all accounts or officers of the college which have to do with

the receipt and disbursement of funds; he shall obtain full and true cports
of all. sucl? recelipts and: disburscenments from the of{ficers aforesaid} who shall
keep their accounts in such manner and render to him such statements as he'may

.— from time to time rdghire.

(f) He shall examine all accounts, claims and demands against the college,
and no money shall be drawn from its treasury to pay such accounts, claims or
demands unless they are found by him to be correct and unless there shall be
money in thectreasury legally available ‘for, the payment thercof.

at

L]

\(g) The Comptroller shall receive any and all funds paid to the college
from any source and shall receipt therefor in tfie ngﬁe of the co6bllege. lie is
authorized to sign checks against all funds deposited in the name of the college.

(h) He is responsible for employing, upon recommendation of the adminis-
trative officials and department heads concerned and subject to the juris-
/ diction -of the Pregident, all clerical, secretarial and stenographic help, -
[ He shall also b respepsible for the emploviment of «killed and unskilled labor,
janitors, and ony other employecs vcessary to the weltare ot the college.

j ) » ({) He shall be ,responsible for the maintenance of buildings and grounds.
N7 .
1 L *
(j) .He shall be responsible for the
prised of the college and shall make to
cernliang such operations.

operation of the auxiliary entef-
¢ President periodic reports con-

A}

(i) He shall be responsible for s bmitting to the‘PrqiédGnt an annual
report concerning the activities of hid office. T :

.
3,
Q : ; ! ® )
' »
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y ARTICLE L1-b.  DIRECTOR OF DEVELOPMENT )
" : AND ASSTSTANT PO PHE PRESTDENT
S ~ .
The Director of Development and Assistant to the President shall report S
“ - : : . v,
dircetly to the President. ‘His dulies shall be as follows:
- N~ -~ . .
/ ' N . [ =

(a) He shall, under-the direction of the President, be responsible for -
all development and fund-raising activities at the college, including the
proparation of applications for federal grants.

(b) He shall be the administrative official responsible for the super-
vision ot the Office -of Alumni Affairs, Offic@ of Computer Servieées, and the

secretarial work pool. ’ !

- ‘ (¢) He shall assist the President, other administrative officials,
and department heads in planning new physical facilities at the Eollgge.
- Al N -
(d) He shall perform Such institutional reséarch as may be assigned .
, tochim By the President and shall work with appropriate individuals at the
institution or within the larger community ingthe performance of that
research.” .

’ (e) He shall assume additional duties assigned by the President with
the purpose of insuring continued efficiency of the fupctioning of the

’. c'ollege .

ARTICLE III. DEAN OF THE COLLEGE

- AN
>

Q The Dean of the College shall report directly to the President. His
/ v ) '

duties shall be as follows:

g (a) He shall be second to the President in administrative authority and.
shdél be the chief adademic officer, responsible for the overall supervigion
f "the teaching faculty and of the instructional programs of the’ college.
)

(b) He shall be responsible, through the department heads of the insti-
tution, for seeipg that all faculty members carry proper teaching loads and
maintain a satisfactory quality of work and, to this end, may request system-
atic reports on the work of facult& members.

%

(¢) He shal‘ vtudy ways and means by which the quality of instruction
in the collige may be improvcd and shall make recommendations to thé President,
other academic officials, and to the Faculty, looking toward the accomplish-
ment of this purpose. Matters of faculty scholarship, rank, tenure, and
‘ salaries shall be made objects of special study. In making such studies, he
v ' shall not be-limited by official channels of communication.

o .
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(d) He shall see that office, classroom,vand laboratory space and equip-
ﬁggt are efficiently utilized.

- b
(e) lle shall keep and have avaiiZETe detailed records £ﬁ§‘each aculty
c

member showing his training, experience, and record of servi to the college.
Sich records shall be‘Paintained on a,current basis.

(f) He shall prepare and maintain a list of faculty publications, special

recognitions, appointments to important.commissions, honorary degrees, and
other special distinctions received by faculty members.

il '

o

~ (g) He shall be the final authority on the scheduling of classes and on
whether classes shall be added or deleted and shall be the administrative

official responsible for the supervision of the Office of the Registrar and all
activities relating thgreto

-~

(h) He shall process, after consultation w&i; department heads, akl

recommendations for the-employment, dismissal, etX.), of all teaching faculty
and- librarians.

(1) He shall be responsible for submitting to the\PrfBident an annual
réport concerning the activities of his office. '

B

. ARTICLE IV. ASSOCIATE DEAN

v

The Associate Dean shall bg respensible to the President and shall

&

.- < .
work with the Dean of the College in the direction of the program of

instruction. His duties shall be as . follows: .

v

(a) He wiggll be third to the President in administrative authority and,
in the absence of the Dean of the College, shall act _for him on all academic

matters., /// 5

(b) , He shall have general responsibility, shared with the Associate
Dean at Savamnah State College, for the operation of the joint Graduate' \
Program. Ilils specific duties are delineated in the Graduate Program supple-
ment to these Statutes. , |

(c) He shall be responstble for the supervision of the Office of
Adnissions and all activities relating thereto.

. (d) He shall supervise cyrriculum development at the college, under the
‘direction of the Dean of the College, including revisions of and additions to
the curriculum. : ’

(e) He shall assist the Dean of the College in the recruitment process

-for teaching faculty, library personnel, and department heads; in the evalu-

ation of {nstruction; in the preparation of the instruct¢0n31 budget; and

N ©
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in the preparation of the annual report for the academic- division.

(£) He shall explore with department headg and _with faculty ways and
-means by which the quality of instruction at the college may be improved and
shall make recommendations through the Dean of the College to the apptopriate
administrz‘ive official or academic body for that purpose.

\ ' c

(g) He shall assume such other duties as may be assigned by the resident
and/or the Dean of the- College which will contribute to the better functioning
of the Instructional programs.

Y ° . )
ARTICLE V. .DEAN FOR COLLEGE AND COMMUNITY SERVICES
. 4 . . . ‘ ,
r * 4
The Dean for College afd Community Services shall report directly to the

President. .His duties shall be ‘as follows: . ,
. . ) vy
. £ i
(a) He shall be responsible for the supervision of all continuing
§ education activities at the college, including sKort -courses, symposia, con-
ferenceés, etc., and shall be fourth in administrative authority. ( -
(b) He shall be responsible, under direction. of the Dean of the College,
for the supervision of all off-campus work offered for acadeflic credit. '

4 (c) He shall superviee'the activities of the Office of Public Infor-
mation. )

(d) He shall study ways and means by which the colilege mﬂy improve its
services to the community and shall make recommendations to the President, to
other academic.officials, and to.the Faculty for such improvement.

(e) He shall maintain’a Master Calendar of activities at the college which
require the assignment of physical spaces.

{f) He shall be responsﬂble for submitting to the President an annual
report concerping the activitieg of his office.

- . . ARTICLE VI. YTHE DEAN OF STUDENT AFFAIRS

v )
. -
-

. {
The Dean of Student Affairs shall be directly reSpon?ible to the Pres-

ident. The duties of the Dean of Student Affairs shall be as follows:
% *

(a) He shall have supervision over orientation, counselling, placement,

and student health services at the college, and shall be .fifth in administrative
authority.
!

-

(b) He shall coordinate all of the student affairs and the college's
relations with students other than the academic.

- Y

a




N )
(¢) He shall be res pon'lblv for the student rovornmcnt activxtaps, for
the financial aid program, for the studenit social affairs, for the student -
work program, both'on and off campus, and for the overall supervision of any
- religious programs.
;‘1 . »

(d) He shall supervise the inqtitutional testing progra&s.

(e) He shall be responbible for the discipline of the students #pd for
inftial discip}inary action concerning students, including suspension and
expulqidn for misconduct,

T ™ N .

(f) e shall prepare or revige annually for approvaTl hhrough channels a
COd( of Student €onduct and an Honor Code governing the ‘conduct and disciplime
“of student:;.  He shall be responsible for general SUperV181on of the Student
Conduct and Honor Courts. ) . -

LS
. ¢

o o
(g) He shall have responsibiljty for supervision of all student organ- .

M zations and publications, ecither directly, or thtough approved faculty members
or committees. . - ~ .

(h) He shall process all requests for f1nancia1 aid etc.,,either di-
rectly or through-a conmittee.y . : )

P

+, (1) He shall be tesponsible for traffic control and ‘shall SUpcrviqé
the processing of traffic yiolations,

AN
s (j) He shall be“regponsible for any quperviqion of off-campus housing

under the jurlsdiction of the college.

-
>

(k) He shall make recommendations in anfxarea under his supervision which '
might lead to an improvement in the area eithér top the appropriate commi ttec
or to the President. . ? '
Y. : '
(1) He shall havc the respnnsibility of recommending to the President the
appoinrmonr of any officer under his supervision and of giving to the P)o<1dont
annually an eva]uation of such officers.

B Y

(m) He shall be rasﬁonsible for submitting to the President an annual
report concerning the activities of his office.

N . <
/ ' \ !
- ARBICLY VL.  EFALTM
. R L \
c Jertaon 1. The coliegc shall be organized into academic departments,
such departnents 1nclud;ng those subject areas which are closely related.

>

3 The librdry shuall be considered as a departmeat. The departments shall be conegis

N
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N » ) - ‘
swith the curriculum, the instr ctional program, research and service programs
§
in its area. \\thDepartment Head sﬁall be responsio}e to the Dean of the .

Qollege, gorking with him and with the Associate Dean, in these dreas.

o

-

" v . .
Section 2. The Department Head ghall be‘appointed by the Presider>, after

consultation with the Chancellor;.and subject to\the approvai:i?the Board of

The President will consult witﬁ the Dean of the College concerning
\\
the appointment. ' .

. ~ )
Sectigg:S. The Department Head shall have’thg follow%pg'duties:
l
(a) He shall have the responsibility for supervising the ¢eachers in his
department and correlating theiy activities. ]

:~ (b) He shall have 'the responsibility for correlating and,.where .necessary,
integrating the Instructional programs, the course offerings, the reQéﬁrch
programs, and the service programs in his department. “ L//

' \

Regents.

(¢) He shgll be respon91blv for recruiting and recoﬁmending to the Dean
of the College qualified personnel for employment. He will also be resp nsible
for orienting, supervising, and cvaluating the teaching peksonpel in his depart-
ment. His rocommen?ations and evaluations”will be made to the Dean.7f the

1

College annually.

(d) He shall hold departmental meetings. on a qcheduiedAPasis <§\

L (e) QHG shall make reeﬁpmendations to improve his degprt%ent tp th‘\Dtan
of the College. Q‘ﬁ

: N
(f) He shall recommend to the Dean of the Coll ge,‘throuég the Associate
Dean, the total curriculum in each area‘f his depaftment, the gourses to be
included in each. curriculum,’ the courses to be taught each quarﬂpr, and the
faculty member to be assigned to each course. . \

(g) He shall be responqiblo for submitting to the President| through’ the
Dean of the Colleges an annual report concerning the %tfviti(‘ & his depart-
ment. ~ i g

" AR{ICLE VIII. ‘ N \
- , .
All administrative gfficers and Department Heads of the collc;u%illl be

appointed by thAlresident with the‘approrﬂ}/of‘the Board of Regontn

’ : N \
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- . A}
: -~ - the Presidedt, who shall serve as chairman, the
B . ' Lt ]

~

‘

follows: '

(a)

(c)
(d)

< (e)
‘ (£)
( | (g)‘

()

€9

(j;‘

(1)

(1)

Registrar, and‘qll Department &eads.' This cpuncil shal

of the college. ‘s

(b)

.Committee on ﬂcademi

.B . . ' . '

s - N ' . . M
r shall hold office at the pleasure of t@y/g;esident. ) ] L.

t ) s

ARTICLE IX,

Y o’

v ADMINISTRATIVE CO¥NCIL
s N

-

P

E:

»
+

‘ &
ARTICLE X. COMMITTEES

A ) s

L

A

Executive Committge of the Faculty. ' . .
)

. i - . / 4 .

Admissions Committee Lo .o A

Standing. -~
. . [
Curriculum Com?!ttee.

5 .
Library Cogmittee. . :

-8

.Committee on Financial Aid.”"> -~

<

Athletic Committae,

-Student Actiﬁities Committee,

. ; P
Fgculty Grievance Cormittee,

Eaculty Appeals Comhmittee.

S}

dent Conduct' Committee.
Committee on Teacher Education.

lLecture¢ and Concert Committee. 0

Research‘?3ﬂmitte : ‘ \

' )
Faculty ,Welfare Commitlee.

Al

Evaluation Qommittee,

2]
. . - o

e

i;gps, thé Comptroilgf, the

-The'cqllege shall have an Administrative Council which shall consist ol

I serve in ‘an advisory’
t

R . N o S . - ~
capacity to the President in the general administrative and financial affaivrs
Q R N : .

éecﬁion 1. _There shall, be several &tarding committees of the college as




A

.Section 2. ?hehmethod.of‘selection, compositiom, énd duties of»fié

A . . . y _ ‘ S .
committees shall be in accordance with'the By-Dhaws of the Faculty qf the

Al ' . [ -

. . co r ) .

i hind . . .

€ollege. . . , . S . . Je
‘ ' ) . . - 7

_s.‘._é\'i.:“-’ o L . . B . . . Lo -

g - ARTICLE- XI. FACULTY.MEMBE@@ AND ADMINISTRATLVE STAFF-
) ’ . s . . . e
Section 1. . The’ Kaculty shall consist of the President, the Dean q@ﬁthe _

-College, the Aséodigte D¥an., the Dean of Student Affairs, the Dean for Collecge

\n,

. and'Commynitx Services, the Comptroller, the Registrar, the Librarians, and

. . N Eo% . s
- i . . .
the Corps of Instrué¢tion consisting of full-time professors, assqciate professors,’

assistant praofessors, instructors, and teaching personnel with, suth other

titles as may be - approved by the Board of Regents of the University System. -

Additional administrative personnel may be designated by ‘the President as possess-

ing faculty status with voting privileges. TﬁetDeaﬁ of the College shall

©

A o . - ) ’
announce Fhe;nAmes of those so .degignated at a meeting o erFaculty.
. "\ ‘
oectgon 2 All initial appoxntments, reapp01ntments, and pronotlons of

faéulty and adminlstratlve staff shall be made by the Presldent Jw%h tbe%ﬂ

appfoyal of’ the Boar@ of Reggntsﬁ‘ Usually,vrecommeqdatlons to pOSLtlonS~On the
p - . - » -
teaching faculty shall origimate with the Department Heads and shall be pre-

séntéd to the fresident through the Dean of the College for his consideration.

Sectton 3. .Faculty aPPOlntments shdll be made on the basis of the nceds L

of the institution and the quallflcatlggs of the individual. The following :

_qualifications shall apg}y to all initial appointments:

o K
(a) The full professor and the associate professor shall possess the earned

doctor's degree or the ejuivalent thereof.

[N N

{b) The H#ssistant profe% or or instructor shall have at least the master's
deﬂree, except 'in cases of P 1al learning and ability. -

(c) Fach faculty member shall show evidence of ability as a teacher, -
scholarly competence and activity, successful experience, and desirable pcrsonal
qualities. '




& . : . . PN
Section ‘4. The policy concerning the hiring of close relatives shall be as .

- . . 2 N - .

_Zﬂ-\ follows: ® v - . , . . : .
® y o .
g ’ - The basic criteria for the appointment and promotion of facdlty are
r - B /]

appropriate‘sdalifications and performance as set forth in-the golicies of the
Board of Regents. *Relationship by family or marriage shall‘constitute neither
‘an advéntage or a d1sadvantage prov1ded the 1ndiv1dual meets and fulfills the

| appropriate University System appointment and promotion standards as set folbh
| /- -

J oo in»these policies.

< No individual shall be employed in a department or unit under the SUper—b

- vision of éﬁgelative who has or may .have a direct effect on the individual's

' progress, performance, or welfare. ' A < f‘

In acCordance w1th the policy of the Board of Regents, there shall be no S

discrimlnation based upon race; color, sex, religion, creed or national origin

- L=

* of employees in their appointment, promotion,~rei5ntion, remuneration, or any —
v _ S

- {4

. oth’er condition of employment.

For the purpose of this policy,'relatives are defined as husﬁands and °

‘wives, parents and children, brothers, sisters, and any 1n1}aws of any. of the

foregoing. : : ’

Section §. Tenure is a means to an end, specifically: (1) freedom of”
teaching and research and of‘extramural activities, and'(2) a.sufficient degrEeK
- of economic security.to make the profesgion attractive-to men and women of abil-

4 . _ .
ity.. Freedom and economic sequrity, hénce tenure, are indispensable to the.

¢ .

‘success of an institution in fulfidling its obligations to its'students~and to

\ society.
: 1

] " The following ranks in the academic staff shall be recogniz&d Professor,

4
Assokiate Professor, Assistant Professor, ‘and Instructor. Instructors and )
v E'] * . N ‘
_— ' . - . o . ’

' 6




. 3 .
A : ° v
. . .

. . <
persons employed on a part-time basis may be assigned temporary\academic rank,

but are not entitled to tenure. *® . ) QJ,\ n
? . ‘ : ) . .
A. 1. Tenure resides at the institutional level. Institutional respon-

. ‘ . . .
sibility-<for employment of a tenured individual is to the extent of continued

employment on a one hundred percent workload basis for'threevput of every four

2 .
-

. A ' :
consecutive academic quarters until retirement, dismigsal for cause, or release
S Ty : . . 5

because of financial exigency. o . o
¥
2. thy Assistant Professors, Associate Professors, and Professors

who are nbrmally.empIOyed full-time (as defined by Regents' policies) by an
‘ . y P : y

f . ) / ‘
. ingtitution are, eligible for tgnure. Faculty members with adjunct appointments’

and aliens shall ‘not acquire tenure. : .

The%ferm‘ffull—time" denotes service on a one hundred percent work-

load basis for at least three out of four consecutive academic quarters.

\3. Tenure may be awarded; upanfrecommendatibn‘b& the President and

~
'

approﬁrl by the Board of Regents, upon completion of'a"probationary period of

at least five years of full-time service at the rank of Assistant Profgfsor or

“higher. - The -five~year period”must’ be continuous except that & maximum of two

Fl

years interruption because of a leave-of-absence or of part-time service may

’

be per@itted;,provided, however, that no probapioﬁafy credit for the period of

an interruption shall be allowed. A maximum of ‘three years credit toward the

: i : Y
minimum probationary period may be allowed for service .at other institutions

or for full-time service at the rank of Instructor at the same institution.

Such credit for‘priof service shall be defined in writing by the President and

S

approved by the’Chancellor at the time of the initiaf appbintment at the.rank
) - ‘

of Aséisgant Professor or higher.

L .
4. The maximum time that may be served at. the rank of Assistant
. . ) [ ,."::"'" . . .
S AN - . o . . a

- Vaah o

' ¢ . -
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‘ Professor or above without the award of tenure shall be seven years, provided,

_‘however, that a terminal contract for an eighth’ ear may be proffered if an

/
.« ¢

institutional recommendation for tenure 1is not”/approved by the Board of Regents.
S~ >
The maximum time' that may be served in any c

appointments (lecturer, 1nstructor, or professorial ranks) without the award of

bination of $p11 time instfuctional

tenure shall be ten years, provided, howeyer, that a terminal contract of an

eleventh year may be proffered if an inStltutional recommendation for tenure . *
. ' / '

is nqt “approved by the Board of Regents 2N ‘ V_z"

/ Alaens are excepted from these maximum time regulations, but an alien who

would otherwise havé become eligible for tenure had he/she been a citizen may
/ -~ .

r
be awarded tenure upon attainment of,citizenship. . .

5. The maximum period of rime that may be served at the rank of full- *

¥ P

time Instructor 8*311 be . seven years.

' , 6. Tenure or probationary credit towards tenure is lost upon

. M

”

resignation from an institution, or written resignation from a tenurea position

in order to take a non-tenured position, or written resignation from a position

for which probationary dredit toward tenure is given in order to take a position

7 . P

for which no probationary credit is given. In the event such an individual is

again employed as’a'candidate for tenure, probationary credit for the prior

=Y

. ) . _ _
service may be awarded in the Same manner -as for service at another institution.

7. Upon approval of the award of tenure to an‘individual by ‘the

Board of Regents, that individual shall be notified in writing byithe President ‘//

of his institutiebn, with a copy of the notification forwarded to the Chancellor.
: b
8. An annual report shall, be made to the President by -each unit’ of
the institution on the status of its faculty. Numbers of tenured and non-tenured

Il : e .
f/culty, by rank, shall be furnished. Individuals who have been retained in'a

Full-time. faculty status at the institution for(a period ‘in excess of seven years

ithour . the award of tenure shall be identified by namz2 and justification for
i 7 - -~ °

g . - 16
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' ' such retention given. These reports shall be available for pgn; inspection. )

Al

B. 1. The terms and conditions of every appointment shall be stated in a
. . . &
R R 1
writing and be in the possession of both institugion and teacher before the
C. . .. e .. : -
* appointment is consdummated.

NG : o 2. Promotfions shall be made in accordance with the criteria established
~" % 4 .

7 B Hby the Board of Regent;.‘ . . ’ )
- . o _ e |
. Section 6. The following regulagions shall apply to matters of chuigy/ :
- retentipn.. ) - > . / B
aﬁé/;or ;he'

g
-

A. 1. aAll tenured _gaculty members emplcﬂred under ritten cofgr
fiscal or‘academic year of three quarters shall give written notice/of thelr
{ntention to resign to the President of Armstrong State Collefip or his author-,

. , *
izeg representative, postmarked no later than February },immediately precedihg-

‘ the expiration of. the contract period.

2. (a) Each year, immediately preceding the expiralion of a contract
period, the President of Armstrong State College,” or his authorized represent-

ative, shall, in writing, advise all non-tenured faculty members and ather non-
tenured personnel employed under written contract whether an employment contract

for the succeeding academic year will be offered to them. Such written notice

.

// ‘'shall-be delivered by hand, or by certified mail, to be delivered to the

addressee only, with receipt to show to whom, and when delivered and the address

where deiivered. . ’ . Ty

(b) Notice of the intention not to reappoint a non-tenured faculty

, . . - ¢
’ member shall be furnished, in writfing, according to the following schedule: ,
Sl ' )
at least three months before the date of termination of an -
initial one~year contract; «\1

-

at least gix months before the date of terminatiq@ of '‘a qc<ond

. ) } - one-year contract;

at least nine monthp before the date of terminatfon of a contract
’
after two or more &iarq of service in the institution.

Q o
« , . 9-1-75
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-member or other employee of the institution for cause, by certified mail,

(c)

Non-tenured faculty and other non-tenured personnel employed
under written contract shall be employed'only’for the term specified in his or

her contract and subsequent or future employment, if any, shall result solely

14

from a separate offer and acceptance requisite to execution of a new and

distinct contract. '

Section 7. * The following regulation shall apbly to suazfnsion and re-
moval of a faculty ﬁeéber: ' : .
A. The President of an institution may at any time remove any faculty

to
be delivered to addressée only with receipt to show to whom and whed delivered,
and address where delivered, clearly stating the charges against the person to
be removed, and notifying guch .person that he may file an appeai in writing
within ten days after the date of the peceipt of such notice and charges to
the Board of Regents for a fair hearing before said Board or a committee of the
Board, within forty-five.days from thé date of filing such an appeal. Said
emplgyee shall be suspended .from employment without pay from the date of
receipt of such notice and charges. -Should said employee be reinstated by
action of the Board of Regents, he shall be compensated from the date of the
suspension. The action-of the Board shall be final

When a faculty member in any unit of the University System 1is charged
with the violation' of any State or Federal law, or is indicted for any such
offense, a thorough review of the circumstances shall be carried out by the
President and Chancellor.

N . 1

In the event a faculty member is temporarily suspended, the adminis-
tration shall immediately convene an ad hoc faculty committee or utilize the
services of an appropriate existing faculty committee, for the purpose of
hearing an appeal by the faculty member. The appeal ghall be submitted in
writing in-accordance with procedures to be established by the hearing committee
which shall render its decision within ten (10) days from the conclusion of the
hearing. Thereafter, any further appeal by the faculty member shall be in
accordance with the procedures get forth in-Article IX of the By-Laws of the
Board of Regents.

B. 1. A tenured faculty member, ot a non-tenured faculty member before
the end of hig contract term, may be dismissed for any of the following reasons

provided that the institution has complied with procedural due process require-

ments: ) »

(a) Conviction or admission of guilt of a felony or of a crime involving
moral turpitude during the period of employment--or prior thereto if the con-
viction or admiasion of guilt was wilfully concealed;

’

18 . .
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(b) Professional incompetency, neglect of duty, or default of
academic integrity in teaching, in research, or in scholarship;

v — (c) Sale or distribution of illegal drugs; teaching under the .
influenCe of alcohol or illegal drugs; any other use of alcohol.or illegal
drugs which interferes with faculty member's performance of duty of his

. responsibilities to the institution or to his profession;

(d) Physidéi or mental incompetency as determined by law or by a
medical board of three‘or more licensed physicians and reviewd by a committee
of the faculty; . -

' - I

(e) False swearing with redpect to’bfficial documents filed with
-the institution; ) - - -

l
"

(f) Disruption of any teaching, research, édministfative,
disciplinary, public service, or other adthorized actdivity;

(g) Immoral or obscene copduct; \ T ¢

(h) Willful violation of Regents' policiegfand published rules of
the institution.’ . ’

[3

2. Dismissal of a faculty member with continuous tenure, or a non-

tenured faculty member before the end of the specified.term, should be preceded

o

by :

(a) Discussion between the faculty member and appropriate adminis-
trative officers looking toward a mutual settlement;

(b) Informal inquiry by an ad hoc faculty committee appointed by the
President which may, failing to effect an adjustment, advise the President
whether dismissal proceedings should be undertaken; its advisory opinion ghall
not be binding upon the President; ) ‘

(c) A statement of charges, framed with reasonable particularity by
tﬁe President or his desigﬁated representative. Whenever the words President
or Administration are used in these protedures, they shall be construed to mean
also the designated representative of the President. .

C. 1. A dismissal, as defined in the section above, should be preceded

>

by a written statement of reasons or charges, and the faculty member concerneé\

will have the right to be heard by the College Appeals Committec. *
¥
Failure to request a hearing within a reasonable time shall

constitute a waiver of the right to a hearing. The College Appeils Committee

- 19 ' ' /ci;l-zs
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\ ‘
. _ shall meet as a body when it is called into session by the Dean of the College

-]

at his discretion or upon request of the President or the faculty member who is

subjeix to dismissal. When the Committee is -called into sessioh; a'member will

remove himself from thegcase, either at the request of a party or on his own
~ ‘ ' '
initiative, if he deems himself disqualified for bias or interests . v

Each-party shall have a maximum of two challenges without statfd

-

4

that all challenges whéther Qith-oﬁﬁdithdut cause shall

cause; provided, however,

. be made in writing and filed with the .chairman of the College Appeals Commi&tee
- ﬂ -

A

" at least five days in advance of the date set for the hearing. The chairman

" shall have?the~auth9rity to decide whether a member of the committee is dis-

—~

qualified for cause' Ifga committee member removes himself from a case, or if

~ v

the chairmin determines that a member is disqualf}ied, an alternate member

-

selected by the Executive Committee of the. Faculty will gerve as a replacement.
. If the chairman is thus removed, the Commifrtee shall elect a new chairman after

Committee replacements have been appointed.

2. In all instances the following hearing procedures shall apply:
! < (a) Service of notice of* the hearing with specific reasons or
® charges against the faculty member in writing will be made at least twenty (20)

days prior to the hearing. The faculty member may waive a hearing or may respond
to the charges’ in writing at least five days in advance of the™fate of the hearing.
If a faculty member waives a hearing, but denies the charges against him or asserts
that the charges do not support a finding or adequate cause, the College Appeals
Committee will evaluate all available evidence and rest its recommendation upon -
the evidence in the record.

' - (b) The College Appeals Committee, in consultation with the
Presidlnt and the fgcultj&mqmber, may exercise its judgment as to whether the
hearing should hiypubliC°bf private.

c) During the proceedings the faculty member will be permitted
to have an academic or other personal advisor of his own choice. The College
Appeals Committee will be permitted to have advisory counsel. '

i (d) At the request of elther party or the chairman of the
College Appeals Committee, f representative of a regponsible education association
. : shall be permitted to attend as an observer. - -

. (e) A tape reéqrding, brief of evidence, or summary transcript
of the proceedings will be kept and made available to the faculty mémber and the

-
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. and the administration on request,
~ ‘ ‘

-
’ -

(f) An oath or affirmation shall be administered to all
witnesses by any person authorized to administer oaths in the State of Georgia,

"(g) The Committee may grant adjournments to_enable either
- party to investigate: evidence as to which a valid claim of 5urprise is made.

(h) The faculty member and the administration shall be afforded
an opportuni;y to obtain necessary witnesses and documentary or other evidence.'

X "~ (1) The faculty member and the administration shall have the
right to conﬁtont and cross-examine all withesses. Where the witness cannot or
will not‘appear and the Cdmmittee determines that the interests of Justice re-

N quire the admission of his statement;, the Committee will identify the witness,
+ disclose his statement and, 1if possible, provide the interrogatories.

’

(j) In the hearing of Eharges ofs incompétence, the testi&ony
shall include that of qualified faculty members from this college or from other
ingtitutions of higher education. .

L ]
(3

(k). The Committee will not be bound by formal rules of legal
evidence, and may édmit any evidence which 1s of pr&ba?ive value in determining
the isgues involved. Every possible ‘effort will be made to obtain. the most
reliable evidence available. All questions relating to admissibility of evidence
. or~ether legal matters shall be dec&led by the chairman or presiding officer.

. (1) The findings of fact and the decision of the Committee
vill be based solely on the hearing record. . - :

(m) Except for such simple announcements as may be required, | -
covering the time of the hearing and similar matters, public statements and
publicity about the case by either the faculty member or administrative officers
Bhould be avoided until the proceedings have been ,completed, including consider-
ation by the Board of Regents. The President and the faculty member will be
notified of the decision in writing and upon request will be given a copy of the
record of the hearing. .

(n) If the Committee concludes that adequate ,cause for dis-
miggal has not been established by the evidence in the record, ft will so report
to the President. If the President does not approve the report, he should state
his reasong for doing so, in writing, to the hearing committee for, response before
3 rendering his final decision. If the Committee concludes that adequate cause

for a dismissal has been established, but that an acadmeic penalty less than
dismisgal would be more appropriate, it may so recommend, with supporting reasons.
The President may or may not follow such recommendations. .

Qo

-
-

‘ (o) After complying with the foregoing procedure the President
shall gend an official letter to the faculty member notifying him of hds removal
for cause. Such a letter shall be sent by certified mail to be delivered to
addrescee only, with receipt to show to whom and when delivered,stating the

. chargesc which he has found sustained, and notifying such person that he may file , -
an appeal within twenty (20) days after the date of receipt of such notice and

) i 9“1"75
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chatges, with the Executive Secretary of the Board of Regents. The appegl shall
state the decision complained of and the redress desired. The Board or a committee
of the Board shall investigate the matter thoroughly and render its decision .

"thereon within sixty (60) days from the date of the receipt of the appeal or from

the date of any hearing which may pe held thereon. .

' . * v
. (p) Upon dismissal by the President, the faculty member ‘shall
be suspended ‘f’ employment with pay from the date of receipt of the final
decision by thW¥President. Should the faculty member be reinstated by action of
the Boapd of Regents, he shall be compensated from the date of suspension.

o (q) Any/gaculty member dismissed ‘on grounds other thah those
enumerated above has tHe right to appeal to the Bodrd of Regents™in accordance
with Article IX &F the By—Laws of the Board of Regents. .

<

3. If, for reason of financial exigency, it dis qecessary to dis—

.

e

pose of the seyvices of a teacher on. tenure, he shall not be dismissed -but .

may be given a'IEave—of—absence without pay not to ‘exceed two years.

A
e ) 7\_/
» . .
- * . . .

Section 8. The driteria which shall be used for promotion sha;l include:
[ .

Iy

(a) Superior teaching.

(b) Outstanding service to the institution.
/L : \ R

L

(c) Academic achievement .

T

(d) Professional growth and development.

\J

e
(e) Length of service to the college.

1

(£) Segv%ﬁj‘ij\the commufiity.

(g) . Related activities, such as reesearcﬁ, etc.

Section 9. .Each full-time fanltylmembér is employed for the academic

year of three quarters only and, if his services should be needed-during the

gsummer quarter, a separate contract will be made with him covering his services

-~
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* for tﬁe'suﬁher quarters, The teachlng lfad may be in the (l) day program,

- (2) the evening program, or Lﬁ) dlstributed between the day and eveEning

pro"rams. Lom"ensationtwlll be carned‘at the rato‘of oneéthlrd of the total

.

salary per academic quarter dUring the academio year' however, compensétion

B 4
l

for the ‘deadenmic year of three quarLerq~W1ll be payable at the rate of one-
o . d A '

twclfth of -the contract sum at the end of each month from September through
X ;

.

ﬁuy and. tnlgc-Lh lith,aﬂ the eud.mf the contract pérnod Any serviccs

-, r

- . ’
ndertd rbghonly a portlon of an academic quarter will be compensated for
"& ' <

on a pro—rata bﬁ§ls of the contracted quarterly ratg; . ’ -
- ¢ RN ’ )

N

\ . - .‘ \
| - R
Seott c&’ZO The pblicy on leaves of absence shall’ be as outlined in

‘Beard of Regents Pollcies pege 127, Section I~20. .

l‘n. P
S
\“k ;

Seetion 11. bach member of the faculty and a&minletrative staff shall

perform such services in instruction, in counseling, in committee work, and in
_other’éuch duties as'ﬁay be "assigned by the EQllege. If.Such‘duties-are more

“than normally assigned’ the teaching load of thexﬁaeulty member may be .’

adjusted accordingly. ’ . " .

T

Section 12. Admfnlstrntive officers shill generally be employed on a

" fiscal year basis, Departnent Heads ‘and certain faculty wembers may also be

employed on a fiscal year basis. Compensation shall be arljus ted accordingly;

=
~

tection 13. Effective July 1, 1972, vacation policics for persons

employed twelve months shall besas tollows:

ot




x ’ ’ ’ ’ ' ! o
A . ' . . . R . oL
. . .. : i

. (a) Each person shalI be entitled\to vacation at the raté’of ‘one
dnd one-fourth working days pegr month fgr each of the first five years of
employment, one and one-half working days per month for each of -the next five.
years of "employment, and “one and-three fourths working days per month for each

year after the completion of ten years ‘of. continuous sgrvice. Additionally, there_;'

shall be ten offictal paid holidays each year at the college.
;e

¢ -

(b) Earned vacation. may be accrued up to a maximum of forty—fiVe
(45) working days. and employees shall be compensated for.all aLlowable accrued
vacation time tipon termlnation of scrvice fr¥m the Un1versity System of

Georgia for any reason. . “w
, :

) . - ) . . r N . -~ . ) ‘

(c) Vacations must be taken at the conveniente of the college . »
and are subject to the approval of the Dean of the College and/or the _ . e
President. . - L

-

-

N

- Section 14. The policy on illness shall be as follows: when any. | s

kg

emp loyee of the University System who had beenin its'employ foy less than one
year is incapacitated by illness, his salary shall be continued as a matter &f

course for the duration of his illness for a.cumulative period not. to exceed,

~

two weeks. * 0 . . S . ~
When any employee of the UniversityTSystem who has been in its'CQntinuous
employ for one year or longer, is incapacitated by illness, his salary shall

be centinued as a matter of course for the duration of his illness in accordance
] R

wi»/ﬂEhe following proyisions:

-
~

(a) At least one year but leis than four years a sum equiValent to
one month's salary f‘om the date of illness.

(b) }t least foyr years but less than eight years a sum equiyalent to
three months' salary from the date of illmess. .

ks

(c) At least eight years but less than twelve years a. sum uquivalent
to three months salary and an addlLLonal three months at one—hall salary from
‘date of Lllness.
v




)
(d) At least twelve years Jbut less than fifteen years a 'sum equivalen

to thTee months', full salary and an additional six months at oneJhalf salary |

-

from date of {llness.

. »
-

(e) At least fiftetn years or more a sum- equivaltnt to tnree ‘months'
full salary and an ddditional six months- at onc-half gsalary, from date of
illness, unless he. is eligible for disability retirement. .%’
Ih the~casefo; academic—year employees, a perlod of three monthé Ehall beg'J

interpreted to be the equivalent>of one,academic quarter.

-

These provisions. will not apply during the period of time employeeé nay be ,.

on leave of absence for reasons other than.illness,.or periods of time‘during
s ’ 2 .‘xi‘ ! )
which“they-would not be. required to perform services under the terms.pf their -

. ' 45»
R

employment.

. - :
' . -
- EERACPL

In determining the'length of service of an employee in the Unive%éity System,'
. . ‘ IR A RS

any time spent on leave or leaves of absencé shallibe excluded: A leh?e;of

’ [

*absence shall not, however, haue'the effect of breaking continuity of}hie

]

o . " ’ . e
. .

service. : S ' - .
‘ A ‘- . '. ﬁt P
Apy payment made under the provisions of this regulation fo# a continu- .

ing period of two weeks -or .more shall'be%made only on the‘presentation:of‘a- -

statement of a physicimd certifying the illness of the employee. All,cen;

>

tifications must be renewed at any time wpon the request of the Chancellor.or -

@ A B

A

. of the President of the institution:involved and at least every three months.

j Any payment made under the provisions of this reguIation for'illness or’

injury covered by the Workmen'e Compendation‘hct shall be reduced by'the amount

- 6f any payment refeived under the provisions of the Act.

R BN -

«

Sectzo 15. The following is ccllege policy cpncerning academic freedom.
Institutions of. higher education are fonducted for the common good and not to

further the interest of either the individual teacher or the institution s a

whole.' The common: good depends upon the free eearéh for truth and its free,

v 2/ N /" o

% .
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exposition. Lo N |
) e . Y : N . . o}
.\ : Academic freedom is essential 'to these purposes and applies to both teach- ‘

ing and research Fseedom in research is fundamental to -the advancement ‘of ttﬁth;_"

Vi ., .
. )

- Abademic freedom 1n Jts teaching .aspect is fundamcntal for the protection of*the'™r

rightsﬁbf\the-teadler in Ebacping and of the stpdehts to freedom fh ]earning.
: e T P :
Ft ‘carries with it duties'corfelative with rights. - ' ‘ o f*f' ’
(a) The teacher is entitled’ Io fulls freedom in resedrch Aand id publication -
ot the results), su))ecL to the adesuate performancc of Rep 2 other- academic dutles.
- No faculty. member may .take on additional -employment,- ‘including research for pe-
-cunlary return, W}Lhout the approval of the Department Head, of -the Dean of thé
Lollege, and of the_ President of the Collega, Such additlonal emplOyment must
not intcnfere with his’ dutles at the college. -

.

(b) The tcacher is entitled to freedom in the cldSsroom discussing his
sthect "but Ire should exércise this freedom in a respounsgjible manner. The .o
' policy on religious freedom* is determined by the Board of Regents.gg '
(o) The faculty member may ex;rcise hig rights as a citizen when he speaks '
or writes ws a cltizen and,should be free .from instituLlonal censorship or dis-
_ cipline, but his special position in the’ community imposes Sphcial obligationo.
C As a member of a learned profession and an officet ,0f: an-educatiénal institution,
'\ he should remember that the public 'nay,,i‘udge his N{ofession and his insLitutiona
by his utterances. Hence he should at all times be accuri\e, shou]d exercise .
appropriate restraint, should show respcct for the opinlon® of others, and should -
make every effort to indicate that he is not an institutional spokesman.~ When-
ever grrevances arise between or among faculty members, the aggrieved faculty

-/

-

. ' member or members may prescat'his (or thé@ir) grievances to thc ‘Taculty Crievance - |
Committee. The findings and recommendations of this committqc Will then be s
* given to- the Dean of the College. — . . . Sy "3
R , Ve . --os',
(d) Any faCUlty member who btlieves that hig’ rights involving his relatibn- ol
- - ship with the college have hcen invaded or ignored by an administrative officer
- or employee of the college, and who is unable to odeTn;redress which' is satis-

factory to him within his own departmenL, shall have the right to appeal to 'the
Dean of the College and the Faculty Crievance Committee and, if satlsfaction is -~
not obtalned, to the President, who may refer the case to the College Appeals ,

< Committee before making his final, decision. 1If the President's decision does
not settle the matter to his satis!action, he may present an appeal Ln writing
to the Executive Sacvetary of the ‘Board of Regents; the appeal will fBe accompaniegl
by the President's own statement. ApprOpriatc action %111 be taken by thk Board
of 'egents. This paragraph shall not apply to n0n—rgnp als of contracts of non-
tenured faculty nor to the dismissal of faculty, tenure or non-tenured, for

‘

. cduse. - . o o N ~
e ‘ ' ‘ . ~ f— )
’ , SMcLéon 18. The academic procession shall consist of all faculty mcmbers,
\ ) ‘ N : s - 3 o, '
.'N ’ admintutrative offfcers, and persons having a part Lo the progrpam. 'l'Iw.' pro-

-

cession khall be urrnngcd a4 follows:




" (a) The instrictors in reverse order of seniority.

(b) ' The assistant professors in reverse order of seniority.
N . - . < » @

(c)&yThe.associabe professors in reverse order ofi seaioriﬁy.

(d) The full professors in reverse order of seniority.

A = 4 -

(e)ﬁ”The department heads 1n reverse order of senlority: ';'

(f) The college administrative officers, aud distingu1shed guests.,

s

(g) In cases of, 51m11ar seniorlty standing, the order will be
alphabetlcal ) o : ‘ «

All college faculty and administrative officers dre expected to ¥

attend all formal academic exercises unless excused hy‘the Qean'of‘the College.

- -

- Members of the Gfaduate Faculty are expected to attend the gfaduation-ceremoﬂies
- . : S ' g
for the joint graduate program. '

-~
1 . -
. 3

»

v, Section 17. - A1l faculty members are expected to adhere to the follow-

ing geﬁéral policies' : @

(a) +No faculty member will be absent from a class withoutfirst infOrming
the ‘Head of the Department. ,

(b} All absences of faculty ‘members from ordinary sérvice will be re—
ported by the Head of the Department to the Dean of the €College.

(c) "Each faculty member is expected to post on his off1ce door a copy
of the schedule oﬁ;his.office hours and conference periods. A copy of this
will be prov1ded the Dean of the Lollege and the telephone operator.
- t
A (d) No faculty ménber shall engage in any occupation, pursuit or en-
.deaver which will interfere with the regular and punctual discharge of
his official college dutigs. The Bresident and/or the Dean of the College - -
must approve requests for -outside employment. ‘
(e) Each member ofﬁthe faculty and administraﬁiﬁe staff is expected to
become familiar with and conform to all the rules and regulatioéns of the
co\lege relating to him.and to his duties. Each member will be furnished a ,
copy of such rules and’ regulatlons and a copy will be, available in the Library.

Sebtion\IB“The‘fAculty will _meet at least once a month in accordance
with the provisions of thé By—Laws of the Faculty. The rules'of;procedure

* are stated in the By-Laws. A copy of the mindtes of each me%figf~shall be

-




Section 19.

>

<
>

Seq;ion 20.

members.

B ) .

N -~

loyalty oaths as fequired by Georgia law. -

N @ ’ . . L4 . ! . “~
Motions to aﬁeqS{the S%atutes shall be presented in writing to all

exact woig}hg of the amendment an@

/R

sent within thfee days after the meeting to the Chancellor.-

¢ . ‘ Y
, .t ’ S
All facultysmembers shall be required to takée qu,sgfn

o

4

s
L]

s

The policies of the Bpard of Regents (pages 136ff) shall

goverh retirement, workmen's compensation, and death.benefits for faculty

~

. -

. . A
ARTICLE/?I\I. STATUTE - AMENDMENTS _ B

’
.

i .

! N \ ’ - ~
membe£§ at a regular meeting of the Faéﬁl;y) The proposal shall contain the

.

-

The proposed émendment.shall'be voted on & the next f;culty meeting and must

A 4 -
4 . : . . ‘ 3
4 A carry hy ‘a two-thirds vote of the membérs]presenx and voting, provided a
. . ! * . o .
) - ! - '
quorum is present. . . .
.
~ < Y -~
. ) o\
'
—~ Y
b - B
ts
1 ‘ w “

/ P . e A
.

‘an indfcation of its place in the Statutes

a

-
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Deans shall serve for two-year periods as-the Coordinating Dean for Graduate-

» . SUPPLEMENT: GRADUATE.PROGRAM

.

Armstrong State.College and Savannah State College offer joint graduate

~

progﬁams leading to the M. B. A. and the M. Ed. -degrees. Administration of .

o Ry
the graduate program is ‘the joint ré@ponsibil1ty of the two institutions.

Associate Deans at.each institution are responsible for the direct adminlstrative,_

supeﬁ%ision of the graduate program and' for coordinating the'graduate work

[

‘offered by both institutions. On an‘alternating basis, each of the Associate

> 4

Studies. The Associate Deans report to the Presidents-of the two colleges

through the Deans of the Colleges-at'egsﬂ institution._ Assisting the AsSociate
Deans in the supervision of the graduate prog;ams is a Graduate Council,vwhose

membership is drawn from both colleges.

, ’ 0 . i N ?‘, » \ /

ASSOCIATE DEANS:

-

-

The Associate Dean at Armstrong State College shall be appointed by EEE/)

President of Armstrong State College, with the approval of the President of

¢ .

Savannah State College. The Associate Dean at Savannah State College-shall )

‘be appointed by the President of Savannah State'College,,with the approval;of

the President 'of Armstrong State College. Both appointments shall require approval

.

by the Board of Regents, and the Associate Deans shall serve at the pleasure of

their respective Presidents. Their duties shall be as follows: e

-

(a) They shall be responsible for the general supervision and direction
of the’ Joint Graduate Program.
!

(b) They shall be responsible for the implementation of general adminis-
trative policies as established by the Presidents and of educational policies
as established by the Graduate Council and approved by the Presidents. They
shall present any exceptions to established policies to the Graduate Council
for its discussioen and recommendations.

. -

(¢) They shall Btudy ways and means by which the quality of graduate
instruction may be improved and shall make recommendations to appropriate
academic officials and to the Graduate Council toward the accomplishment of
that goal.

3
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-

.(d) They shall be responsible, after consultation with the Coordinators

, ' of dopdrtments offering nraduate virk, for the preparation of the suhodulu of
i ' radesre elasses to e o Preradoo T yquacter.
- , : ! ’ - : .
: (¢) * They shall be re ponsible for the evaluation oi L proaauate prooroe

and shall work with the appropridie -depactment heads in the evaiuation of u.vlly
teaching in graduiste programs. Tney shall t;ansmL{ these evaluations : thriFugh
the Deans of the Collu' 's to the Presldents.

(£) They shall be responsible for keeping official~ records for all’
5raduate studvnts

(). Thvv bhall work with the Deans of the Collcyc‘ +nd the Presidints in
the proparatxon of the annual budget for the graduate pro ;rams.

. In fulfilling’ their joint responslbflities, each of the Assoclate Deans -
will assume 'certain specific individual duties in the supervision of the

% . '

graduate program. "“The primary responsibility for gdmissions 5btivity,'for

o '
example, shall be vested in the Aésociupe 6ean at Armstrong State College, ..
while the student record-kecping function shall be a primary responsipility

. vested in the Associate Dean at Sé&annah StaEe College. Other duties ig the .

‘ supe’r'vision of ‘Fhe gfa?dﬁate program may be éimilarly d{vided between the g

o Aés::}?fe 6eans. : . ' . N

-~
- - ‘ ‘

COORDINATLNG DEAN FOR-GRADUATE STUDIES :

-

Each of the Associfte Deans shall serve for two-year terms, on an alter-

| o nating“Basié, as Lhe Coordinating Dean for Graduate Studies.  The Coordinating

~
Dean's du;ies shall be as follows:

‘"
-

~ ’

(a) He sﬁhll bg responsible for the certification to the Graduate
Council of-all candidates for graduate degrees.

- -

(b) He shall chair all moetinys of the Graduate Council and shall trans-—
mit copies of the minutes ol thesc meetings to the Presidents, the Deans of
the Colleges, and to all other individuals concerned with the graduate program.
’ A\
(¢) He shall transnit te the Presidonts through the DLﬂn' of the Collepes,
an annual report covecing the graduate progrrm . ’ - ’

L

() He whall be reponsible for the overall coordination of 1) (he
activitios witain Lhe gradeate program, wotking fn concert with the Aisoctale

- ) ” v
. N -
-
‘ .




.the program, . .

o G

, o 30

Dean on the second campus, to insure thﬁ'effective, effieient operation of . -

’

.
e - . on VR ‘. ; : ! .
CEEAD ONEI b 0 A R . .

The Heads of Departments and/or Chairmen of Divisions on both cnmpunes

.

in vhich graduate work is offered shall alternate on a,yearly basis as'

~

Departmental Coordinators. Each Departmental Coordinator shall be respnnqible‘

. \
for the overall coordination of all activities relatiu& to the graduatt
AN

program(s) offered by the combined departments and/or divisions of thie two

’
institutions In coorﬁinating these activities, the Departmental Coordiuator
shall work in concert with the Department Head or the Division Chairman on-

the second campus.

GRADUATE COUNCIL:

The Graduate Council shall have general responsibillty for legislative
and policy making functions related to graduate programs. The membership of
the Couneil shall consist of th@ Agsociate Deans, with the Coordinating Dean
as Chairman; the Chairman of the Division of Lducation (SSC); the Head of the ‘
Department of Education (ASC), the Chairman of the Division of Business .'

Administration (SSC); the Head of the Department of Busincss Administration

\
y -

(ASC) ; the Heads of Departments in whOse“areas graduate work is given} the
Head Librarians (ASCzand SSC) ; one graduate facuity member Erom each of the
areas in which gradudte wor;.is offered to be'elected by the combinid depart~
mental faculty in each area. The faculty member chosen in each departuoent shall
alteruate yearly betWween Savannah State and Armstrong; the'President amdéViee—
President XC the Graduate Student Government‘Association; and one gradunte

student eletted by the Gragugte Student Government Assoclation. The Dean of

the College (SSC) and-the Dean of the Coilege (ASC) shall hold ex oj)fnfo nember-
4 : , (

¢

‘ship on the Council. -, ’ . >

N




- -
1

The Craduate Council ;hall establish‘ﬁolicies for tﬁajSeleétion of
. ' students tobe admitted to the‘ virious gradu.n(c pro,ree ‘, cuthori s ereat
for graduate courses, approve new graduate coﬁrses and currlruia, cons idur
exceptions to established policies, approve candidatés for graduate'dcgrccs,
approve all candidates fqr graduate faculty status, estallish whatever stand-

ing committees deemed necessary, and make other appropriate recommendations to

the Presldents of Armstrong State College and Savannah State College relating

.
!

»

to the administration of the gfadﬁate program. T .

The Graduate Council shall meet regularly on a monthly bas;s and, upon
call of the Chairﬁgh, at such other times as may be necessary.. Copies of thé
. minutes of each meetingvshall be filed in the(Offices of the Presidents, the
Deans of_.the Colleges, and shall be distributed for information to-the

faculties of Armstrong State College and Savannah State College.
. v
‘ ' ADMINISTRATIVE ORGANIZATION: . '}

‘Board of Regents]) . .

|

- " Chancellor v-u-—-——-—-—-..,
. )
(Presi].lent, ASC) ! Presidents, ASC and SSC j(Presider,lt, SSC)
. . !

(Dean of the College, ASC) L‘Deans of the Lolleges .(Dean of the College, SSC)
ASC_and¥SSC | o . ,
) |

2 i
. v - . "
(Associate Dean,- ASC) | Coordinating Dean (Associate Dean, "S5C)
{-Graduafe Council F-----———?———l -
. Departmental Coordinators : -
' Graduate Programs

- ° - ; . }

- v | __Combined NDepartments | :

Graduate Faculties "
ASC and SSC H
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APPENDIX A. DISRUPTIVE BEHAVIOR

N

“he following is the policy of the Board of Regents reéardlng disruptive
behavior in any institution in the University System:
The Board of Regents of the University System reaffirms its pollcies to

support falty freedom of expression by each member of the academic community .
and to preservg and protect the rights and frecdom of faculty members and

“studénts to engage in,decbate, discussion, peaceful and non-disruptive pro-

test and dissent. The following statement relates specifically to ‘the problcm
described below. It does not change or. in any way infrijnge upon the Board's
existing policies and practices in support of freedom of expression and acllon.
Rather, it is considered necessary to combat the: ultimate effect or irresponsible
disruptive and obstructive actions by students -and faculty which tend to destroy
academic frcedom and. the institutional structures through which it'bperates.

In recent years, a new and serious problem has' appeared on many college
and university campuses in the nation. Some students, faculty members, and =~ f
others have on ,occasion engaged in demonstrations, sit-ins, and other activities
that have clearly and deliberately Interfered with the regular and orderly
operation of the institution concerned. - Typically, these actions have been the
physical eccupation of*a building or campus area for a ‘protracted period of time
or the use or display of verbal or written obscenities involving indecent or v
disorderly conduct. ! : : -

These actions have gone beyond all heretofore recognized bounds of meetings
for discussion, persuasion, or even protest, in that: (1) acquiescence to de-
mands of the demonstrators is the condition for dispersal, and (2) the reason-
able and written directions of institutional officials to digperse have been

-ignored. Such activities thus have become clearly recognizable as an action of

force, operating outside all egtablished channels on the campus, including that
of intellectual debate and persuasion which are_at the very heart of edudation. |
The Board of Regents is deeply concerped by this new problem. Under the .
Constitution of the State of Geo;gld, under all applicable court rulings, and
in keeping with the tradition of‘higher education in the United States, the
Board'is ulbtimately responsible for the orderly operation of the several
institutions of the University System and the preservation of academlc freedom
in these institutions. The Board cannot and will not divest itself of this
responsibility. ' '

0f equal or even greater importance, such action of force as has been de-
scribed above destroys the very essence of higher education. This essence is
found in the unhampered freedom to study, investigate, write, speak, and debate
on any aspect or issue of life. This freedom, which reaches its full flowering
on college and university campuses, is an egsential part of American demogracy,
comparable to the jury system or the electoral process.

For these reasons and in order to regpond directly and specifically to
this new problem, the Board of Regents stipulates that any student, faculty

34 o U
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member, administrator, or employee, acting individually or in concert with
sothers, who clearly obstructs or disrupts, or attempts to obstruct or disrupt
" any teaching, research, administrative, disciplinary or public s;ervice activity,
; or any othen activity authorized to be discharged or held on any campus of the
University System of Georgia is considered by the Board to have committed an
. act of grogs irresponsibility -and shall be subject to disciplinary procedures,
possibly resultipg in dismisgal or termination of employment. :

_ The Board regffirms its belief that all segments of the academié community
$ are under a strong obligation and have a mutual responsibility to protect the
E campus community from disorderly, dfsruptive, or obstructive actions which inter-
fere with academic pursuits of teaching, learning, and other campus activities.

. ) . A
‘ The Board of Regents understands that this policy is consistent with reso-
lutions adopted by tlfe American Association of University Professors in April,
1968, by the Assoctation of American Colleges in January, 1968, and by the.

- Executive Committee of the Association for Higher Education in March, 1968,
condemning actions taken to disrupt the operations of institutions of higher
educagion. . ‘ : :

»

]

o
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These By-Lays are subject to the policies and by-laws of' the Board of '
"Regents of‘the Umverazty System of Georgia. Any provision in these
By-Laws which might be in conflict with Board of. Regents policies shall
be null and void and of no effect whatsoever.
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The name of the body constituted in this document 'shall be the Facult

of Armstrong Statc College.

e ’ ARTICLE II.
(%‘y;*.!

ARTICLE

. BY-LAIY )

I, NAME

g

MZMBERSHIP

N

-

y

Wit . ' : '
A" The voting membership of the Faculty of the college shall consisteof
Nu .

. ° ey .
the President, the Deans, the Registrar, the Comptroller, other personnel deg}g—

nated by the President as holding Faculty status, and full-time faculty members ,

— ¢

including Librarians, holding appointments in the ranks of Professor,'Assoclate
Professor, Assistant Professor, and Instructor.
’ B. The Pre'side~nt:., the Dean of the College, or the Faculty by vote may

designate persons not included in the foregoing paragraph who shall have the

privilege of attendance and diSCUssioH at faculty meetings, but not the

‘ o 4
prigilege of voting. '

" ARTICLE III. OFFICERS

. —r h
A. The President shall be the presiding officer of the Facqlty, and .

in his abscuce the Dean of the College shall preside. . v

. Q. : B

B. A Secretary of the Faculty shall be appointegh by the President of the
College, and shall Reep accurate records of all meetings and actions of the
FaculLy, and upon Féculty direction shall transmit in writing all motions

pas.cd, or actions Laken,.;o the persons or bodies concerned. A copy of the

— .
roontes b ovach taculty nectine o gkl Lo oaen? ithin three dave after the
‘1 meeting through the President to the Chancoellor.
C. The Pregident shall annually appoint a Parliamentarian. '

P

155{1(;‘ T | . \ E;{B o . | ' )
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ARTICLE IV. DUTIES AND JURISDICTION,. R

R , .
A. The Faculty may, by majority vote, make recommendations in all

- - -

" matters concerning eurriculum, admisgion and graduation'rcquiremcnts of the”

. ¢ 4

co}lege,~and student affairs, and shall approve ,all candidates for degreeé.,

B. 'The Faculty shall conSLder any matter referred to it by the Prc;ident,

N -

the Dean, the ﬁxecutive dommittee, or any member or members jointly -of the

Paculty. 4 . -, 3, . . - - ) —1K/’

PR .
EY

i . 3 —
. C. Recommendations from the Faculty shall be presented to the President

- ) 4 —_—

of the College who has power to: veto any recommendation which he deems not:

*r

in the best interests of the college. In the. event of a veto, the Faculty

-

may, by an affitmatige vote of threezfourths of all those with faculty status,

,-

pass a resolution requesting the President to reconsider his veto and stating

the reasons for the request.

3

RTICLE V. MEETINGS AND PROCEDURE ,

A. The FaculLy shall meet on ‘the Tuesday following the first Monday
of each month, October through May, unlesa the day is a holiday.or conflicts
with an GXtraordinary occasion, in which case the next Tuesday- shall be desig—.
,nated as the date for meeting. Special me_et:ings may’be »calle’by t:he
President, the Dean of the Coliege, the‘Eerutive Committee, or by petition
of one-fourth''of the Faculty, presented in-writing tobﬁhe Dean 6f the College,
‘who will arrange for a meeting within three school days‘of receipt of the
betition. Unless a matter reqﬁires action by the Faculty during the Summer
Quarter, it will.be deferred to the Fall.Quarter sesglon where the full Facuity

v

may consider it.

b
B. Written ngtlce shall be given to each faculty member rcasonably




8

5

in advanee ol any mneting. Tnis.notlce shall contain, as far as prncticab]q,
the agoenda for thejmeeting and such other information as may be desirable forv
a&vangc gtudy by theyFaculty. |
. // C. The order of business at each meeting shall be:
kl) .Approval of the minutes of the ‘last meeting .
(2) Reports of Committees. ' .
RN &) Unf}nished busingess. t . , /</f~—v
' (4) New bdhiness.’;yg ’ |

%(5) Announcements.

~ -

D.. Normally new busineSs inbended for discussion by the Facultyjat a

Vo oae A , . r'a » . /

sregular meeting shall be presented in writing €0 the Executive Coﬁmittee in_

¢ . ‘ 0

‘;'advance of its regqlar meeting, but members of the Faculty shall have the right

. v

to preqent proposals from the floor any time new business 1s called for.

E. *No meeting of the Faculty ehall conduct any bqsiness unless'n
quorum is present. A majority ‘of the Faculty, aé/defined by Article II-
Section A, arkd underlcontractural employment during the current guarter, shall
constitute a quorum. ‘ [ ) 4_ o

F. Voting at all meetfngs of the.Faculty shall be by voice, by show- of
hanas, by rising vote, “or by, ballot, as decided by the presiding officer.

-

It qhall be in order, however, to move for a vote by balld% Voting may_notﬂ

4

be done in absentia or by proxy. The majority of voting members present shall
carry a rotion,, unlesb otherwise stated.

b
G. Lxcept uhere otherwise provided in these- By~ Lawo, Robert 8 ﬁulen of

)

fOrd.r shall. be followed. i . . T : f
ARTICLE VI. COMMITVEES GF THE FACULTY : N
.3:. vope | (:; itiv Cm"ﬂﬂlttt.'.( ’ ' A
4 P ' . . ‘73 -

1. Membegship. The Executive Committee of the Faculty shall.cons(Et‘

-

- - .

-:' | f L. | .541() -

, .
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. ,

of the Deén.of the College and six faculty memhersl The Facultydshgll-elect

3

-

department may serve at one time on' the Committee, and Faculty members are

not ellgible'to serve on: the Committee during the first year of their employ-

‘

1

: W1Ehin one academic yé%r after a term of serV1ce.
A e y
- At its MarCh meeting the Dean of the College shall supply tﬂe qaculty

.

shall then nominate by written pallot a number equivalent to the number of

vacancies. The six persons receiving the highest number of votes cast shall

. .
N ° - s

ballot for three of@the nominees. Candidates with-a majority of votes will

be seated immediately. If a runoff is necessary, the numher‘of candidates
. : - .

" having' the lowest total number of votes shall be dropped from n%mination,

-

o

Unexpired terms shall be fﬁlled as soon as possible by a similar process

FES A
-~
~ .

®
didates per va;?ncy.

2. Officers.’ The Dean of the CoTlege shallbe chairman of the

[N

Executive Committee. A vice-chairman shall be elected before the May meeting

. ;. }4': oy .

by the Committee members to preside ip the absence_of‘the Dean. A Secretary

L4

" 'shall be appointed each year by the Committee.
. _ _.3..'Mbetf%gs.* The Executive Committee shall hold monthly meetinés
- . . 4 .

~ on the Tuesday preceding 'the regularﬁFaculty.meetings. Special meetings of"

.

the Committee may be called by ‘the Dean, *the President,’or a majority of

3 A the members of the’CommiEFEE:/ﬂA faculty meuber may make a request to the

b d

° A

. ’ T
» 4 » N a L]
I3 . - . ’ : >

such that there will be no more than two nominees for each position not filled.

three members each year for,&wo—year‘terms; No more than‘one member from any one
: - L . SN

.ment at the college; Committee members.are not eligible to succeed themselves

with a list of those eligible for election. Each votingnmember of the Fachlty‘

be declared nominated "At the April meeting the Faculty shall vote by written

(74

of nomination and election, except that there shall be no more than two can- .-
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chairman for a specigi meeting. Twowthirds of the membership of the Committee -
.\. ’ shall constitute a quorum. The Commiftee.may invite anyone -from the Faculty

[ or the Administration to participate in discussions in which he has a particular

//,

‘cencern.

v b Eunctibns.-

(a) . The Executive Committee may receive or 1n1ttate any proposal
‘to' increase the effect1Veness of the college and recommend to the ‘Faculty
action upon 1it. -
' (b) The Committee shall act for the Faculty on questlons that °
need immediate decision between meetings of the Faculty and shall submit '
such action to the Faculty'at the next regular meeting for approval.
. . ' (c) The Committee shall nominate the memburship of standing and
C - special committees for approval by. the Faculty. .
" ‘(d) A report of the Committee meetlng shall: be made by the
Vice-€Chairman at” _the next regularly scheduled faculty meetlng following thg
) meeting of the. Commi ttee. : .
. oo (e) The Committee shall review annually the Statement of Purpose
for the College and shall maE: appropriate recommendatlons to the Faculty
concerning possible changes I'm the Statement of Purpose.’

. : (f) The Committee shall recommend to the Faculty recognition
of faculty organjzations. :

“ B Othet; Standing Committ;aes. ' 8 v -
. : The following shall be the stand;ng Qommittees of the Faculgy. Tbey
sﬁall initiaté recommendations and shall receive matters referred to them
’ by the Faculty, the Executive Committee 5Ed Administrative‘Officers for
‘study and fepommendation. fThey shalllconsulﬁ with the responsible Adminis-

trative Officer .before making recommendations in any area. They shall submit

AN - Eaports from the floor at régular faculty meetings and shall‘submit annual
—~ o

reports from the floor tosthe Faculty in May. Committee reports which include

i,any recommended change in policy shall'bé circulated in writing to the Faculty
- ) ” :

in advance of the meeting at which the report is to be presented.

. The Executive Committee will appoint a temporary chairman for each

committee for which a chairman is not designated. The témporary chairman shall,

within one week after all members of the committee have been clected, call the

v first meeting of the commlittec with the first order of business being the

P




—

election of a permanent chairmanp. . _ )

- 1. Admissions.Committee, which shall make recommendations to the Faculty
cgacerning admissions policies. It sghall also’hear appeals addressed to the
President from applicants who do not meet the minimum reqiirements for ad-
mission a4nd 2Bhall recommend to tKe President appropriate action in these cases.
The Committee's reports to the Faculty shall give special attention to exceptions
to standing policies and regulatiqns.‘ It shall be composed of the Deé‘xof the
College, the Associate Dean, the Dean of Student Affairs, four teaching® faculty
members, and one student to be appoimted by the Student Senate, the.chairman -to
be selected by the Committee. - i //

2. Committee on Academic Standing, which shall recommend to the Faculty
policies concern;ng academic requirements, académic probation, and acgdemic
dismissal. The Committee shall also hear appeals addressed to the President
and make recommendations to him concerning students, who have been dismissed
for academic reasons. The Committee's.reporcs;to the Faculty shall give special
attention to exceptions to standing policies and regulations. It shall be
composed of the Dean of the College, four teaching faculty_members, and one
student to be~app51nted‘by_the Student Senate, the chairman to be selected by
the Comnittee. .

3.. Curriculum Committee, which shall examine curriculum propcsals presented
to the Faculty, recommend changes and improvements, and perform any other
functions concerning the curriculum which may be brought before it. It ghall
be composed of the Dean of the College; the Associate Dean (as Chairman); one
faculty member from each department, the latter to include at least five
department heads; and' three students, with voting privileges to be appointed
by the Student Senate. . ‘ ‘

L

4. Library Committee, which shall make recommendations to the Faculty
concerning general library policy. It ghall act in an advisory capacity to

‘library personnel, and shall consist, of both seénior and junior faculty members,

chosen for their demonstrated understanding of library problems and their willing-
ness to take an interest in the collections beyond those pertaining to their
departments. The Committee shall interpret problems and poligies of the library
to the Faculty and to the student body and. shall make recomméndations for the
improvement of library service. It shall be composed of five teaching faculty
members, one of whom shall be elected chairman, the Head Librarian, and two v
students to be appointed by the Student Senate. '
5. Committee on Finaneial Aid, which shall make recommendations to the
Faculty upon policies concerning financial aid to students. It shall be composed
of four teachiné faculty members, one of whomxshall be elected chairman; the
Director of Financial Aid; one student appointed by the Student Senate. 4
6. Athletic Committee, which shalf*make recommendations to the Faculty '
and/or to the President relative to general policies governing the intercollegiate
athletic‘ﬁrogram, conduct a review.of the annual budget for intercollegiate
athletics, review eligibility of players quarterly, and' review all intercqllegiate
athletic activitjes with regard to their compliance with NCAA and South A?ﬁantic

Conference regulations. It shall be composed of five teaching faculty members,
one of whom shall be elected chairman, two students to .be appointed by the
Student Senate, and the Treasurer of the Student Government Association. ‘fwo

//
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comminity representatives chosen by the Committee, the Dean of the College,
the Dean of Student Affairs, the Comptroller, and the Director of Athletlcs
shall serve as non-voting members of the Committee.

7. Student Activities Committee, which shall make recommendations to the
faculty concerning policies relative to all student activities, including
intramural athletics but excluding intercollegiadte athletics, sponsoved by tue
college. It shall be composed. of five faculty members, a represcintalive ol
the Student Affairs Office to be designated by the Dean of Student Affairs,
and four students to be appointed bv the Student Senate.

° . ° . L)

8. Faculty Gricvance Committee, which shall make recommendations to the
appropriate administrative officer concerning individual cases referred to
it dealing vith academic freedom, tenure, professional conduct, and other
cases whiich arise [rom the interpretation or application of college policies
and procedures. Cases will be referred to the Committee by the appropriate
administrative official or by any faculty member in the form of a written
brief, to which cd%%erned parties will be given the opportunity to respond.

The Committee may moke its decision on the basis of the written brief and
responses, or it may request additional information or it may conduct a

formal hearing as it deems necessary. ' In all cases the individual's right

to privacy will be pretected. The Committee may decide that no grievance ecxists
and no recommendation is called for. The Committee shall consist of five b
tenured full-time faculty members, one of whom shall be elected chairman,

" and two alternates. The Committee shall formulate a set of procedures for

the handling of cases and submit these procedures tQ. the faculty for its
approval prior to their publication.

9. C(College Appeals Committee, which may be convened by the President
to make recommendafiens to him concerning appeals growing out of administrative
actions taken on the basis of recommendations formulated by the Honor Council,
the Student Conduct Court or the Faculty Grievance Committee. The Committee
will consider the appeal both on the merits of the case and on the corrcctness
of procedures involved. All appeals must be presented in writing and the
interested parties will be given an opportunity to present their views during
a hearing. The Committee shall make a recommendation in each case referred to
ft. The Committce shall consist of five full-time faculty members, one of - °
whom shall be elected chairman, and two ,alternates. A quorum shall .consist
of three members of the Committee. The Committee shall formulate a set of
procedures for the hearing of appeals anll submit these procedures to the
faculty for approval prior to their publication.

. o - s - .

10. Faculty Welfare Committee, which shall consider all suggestions for
the improvement of the professional welfare of faculty members and shall
make recommendations concerning such matters to the faculty or to the appro-
priate,administrative officers. The Committee shall concern itself with
policies rather than with individual cases. The Committee shall consist of
five faculty members, -one of whom shall be elected chairman.

11. Student Conduct Committee, which shall be responsible to the faculty
for recommending policies relating to student conduct, for formulatid} or
approving rules and’enforcement procedures within the framework of prescat
policies, and for recommending changes in thte student conduct prosram.  7The
Commit;eé shall consist of five tecaching faculty members, the bDean of Stiident.

Affairs, and iour students, one representing mach cl.uss,  The stndent .o.er
shall be appointed by the Student Senate., A chalrman, a vice- chairnaa, xqﬁ e
a sevretary shatl be elected at the first meeting ol the commilbtee, ©

N . e
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12. Committee on Teacher Educatgon, which shall recommend to the Faculty
policies concerning teacher education. It shall be composed of the Head of
the Department of Education (as chairman), one other representative from the
Department of Education, one representative from the Department of Psychology,
five teaching faculty from other departments having responsibility for teacher
education, one representative from the Armstrong State College Chapter of the

*Student National Education Association, and one representative from the public

school system.

13. Lécture and Concert Committee, which shall plan and present lectures,
concerts, and films for the college community. It shall be composed of three
faculty members, with not more than one faculty member from any department,
and four students appointeﬂ by the Student Senate (one from -each of the four
classes). The chairman will be elected by the CoOmmittee. ’ ,

14. Research Committee, which shall make recommendations to the Faculty
concerning policies relative to research activities, encourage research by
both faculty and students, assist in the identificatioén and procurement of
funds to support-research, provide technical assistance to scholars in develop-
ing and carrying out research projects, identify research proposals to be
supported from local funds, and serve as a cleartng house for college research
activities by publishing periodic reports of such activities by faculty and’
students. The Committee shall be composed of five members chosen from all

- who have faculty status, one of whom shall be designated chairman. No more

than one member from any one department may serve,at one time on the Committee.

15. . Evaluation Committee, which shall give technical assistancé in the
asseigment of the job performance of faculty and administrative officers and
repoft the results of such evaluations to the individual faculty members and
adminlstrative officers assessed and to those officials responsible for the
evaluation process at the college. The Committee shall be responsible for
the development, administration, and analysis of assessment procedures .
appropriate for this’purpose. The membership shall consist of four teaching
faculty members to be nominated by the Executive Committee and one student
member appointed by the Student Senate. '

r

C. Special Committees.

, The Faculty will by majority vote to create such speciai committees

as may be deemed necessary. The tenure of such committees shall be limited
to one Yyear.

D. Guidelines for, Appointing%ommittees.

(1) Each appointment shall be for one academic year, beginning in
September. - |

(2) Each committee should have at least one faculty-member carry-
over from the previous year and at least one new member.

(3) No faculty mcmber should serve longer thah three congecut jve

years on a committee.

45 ' 9-1-75
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(4) No faculty member should be £équired to serve aé chairman of
a committee longer than two consecutive years.

(5) quﬁf%tee members shpﬁl& represent different academic areas.

(6) Where pbssible,'no faculty member wiil be asked to serve on more
than one committee. ) “ :
E. (1) All féculty committees must be chaired by a fhll-time, voting
- member of the faculty. '

' . (2) Any 6fficial record or personal information which concerns college

faculty, studen;s? or employees angVWhich is utilized by‘a committee in its

-

deliberations must be held in confidence by committee members.
F. Any Aztion taken by administrative officers contrary to committee
recommendations will be reported in writing by the administrative officer

concerned to the chairman of the appropriate committee.

ARTICLE VII.i AMENDMENT OR'REPEAL”OF_B¥-LAMS

Motions for change or repeal of any by—la; shall be presented~in‘writing
to all members at a regular meeﬁing of. the Faculty.‘ The motion shall contain
the exact wording of the amendment and an indication of igs place in the By-Laws.

The proposed amendment shall be voted on at the next regular faculty meeting

and must carry by a three-fifths vote of the members present and vofing, pro-

vided a quorum is Present.
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’ ARMSTRONG STATE COLLEGE

REGULATIONS

. b} /.
® . .

These regulations are subject to the policies and by-fawe of the Board of
Regente of the University System of Georgia. Any provieion of these
regulations which may be in confliet with Board of Regents policies shall
ke null and void and of no effect whatsoever.

e
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REGULATIONS ' . : )

'The following information,is supplementary to material included in the
Armstroné State College Faculty Statutes and By-Laws and in the Armstrong State

\

College Bulletin, ‘ - \ :

SELECTION OF NEW FACULTY MEMBERS: - !

The Deéartment’ﬂead has the respdhsibility for the initial scre¢fiing and
recruitment of new faculby members within the department. He ﬁorké closely
with the Dean of tpe Collkge in this matter. Candidates for faculty positions
are invited to the campué for interviews, Qf which time they ﬁeet.the members
of the department, the Comptroller, the Associate Dean, the Dean, and the’

President. After interviews are completed, the Department Head solicts re-. ’

actions concerning the candid;te's qualificatious from hig departmental/faculty
before‘making his specific recommendation for employment to the Deaﬁ. The .
Dean of the College, after consultation with the Associqte Dean and the
President, offers in writing employment to the individual selected, subject to
approval by the Board of Regents. When the individual accepts this offer,
approval of his employment by the Board of Regents 1s requested by thé

President through the Chancellor. ) ~

EMPLOfMFNT OF PART-TIME FACULTY:

The procedure for the pmpldyment of part-time faculty is similar to that
used. for the employment of.full—tiﬁe.faculty. ’The employment of part-time
instructors is recommended by the appropriate department head, approved by
the Déan of the College and the President, and by the Board of Regents of
the University System. Parg~time instructors are reappointed on a yearly

-

basis, Their salaries are négotiated on the basis of the number of credit

‘.49 ~




SELLCTION %F DEPARTMENT HEADS :

-

P

Lhenrs thoey 4:>%mmjuynd to teach amgl/or the awount of Lime they are exzpected
’ ' - -

-

to give thejr duties at the college. Part-time instructors do not have faculty _

voti*g rights. -~ ' ' . .

=

[

The policy of the Board of Regents (Sectién I-3, I-4) is followed in the
recruj tment and selectldh of Departmeht Heads. When the poéitibn of Department
Pead beeores vacant, the President notifies thg Chancellor céngé;niﬁg the
vacancy and éonﬂults with him durjng Fhe process of filling the position. " The
Dean of the College has the re5pnnsibility‘fd:PFhe~lnitial screening of
candidates for EQE position of Department Head.' When prospective candidates-
arc idintified, tiee scni;r member of the department serves as liaison betweén
the hnpartmcntal faculty and the Dean ‘in e;aluating these individuais. At

least three candidates are interviewed for the position. The members of the

departmental faculty are givea access to each candidate's resume and academic
. o .

trangcripts and meet with the candidates individually ahq as a group. ‘The

o

candidate also meets with the Comptroller, the Associate Dean, the Dean of the

Collepe, and the President. After completion of. the interviews, the senior
- ' . B . - ”
merher of the department transmits to the Dgan written reactions to each

*

candidate {rom departmental faculty members and discusses those reactions with

<

the Dean.  After giving due'cohsideration,to departimental reactions, the Dean

~

transmits liis rvcoﬁmendatidn_to the‘Pqéaident in‘wxiting, outlining the ,
' R

quafilivnliuus of n&l those con%!dorog for the position and giQing the reasons

fur his specific recommendat{oni‘ After obtalnlng'appro;al from the Chanéeléor.

tne President authorlzes the Dean to offer employment to the individual selected :

sulfjject, to final approval by the Bdar& of Regents. Uhen the individual accepts

this offﬂr, the I'resident réco&mcnhs to the Board of Regents through the

Chomco Tlenr approval of the "appointment.
1

-




Q.

>

/

A condidate {8#the position of Department Head must:

(a) hold the carned Doctorate in his area of academic competency,
-excxpt in those professional arcds where less than an earned Doctorate is
senerally considered to be a'terwinal degree;

h

(b) have a minimum'of four years of demonstrably successful teaching
erxperiences, ‘ 5 ‘

(c) have -shown botential administrative ability as indicated by local
or off-campus recommendations;

(d) have, demonstrated academic leadership ability and have exhibited
the ahbility to work will with pcople; . .

(e) have exhibited distinction in research, publications, partic1pation

{n professional organizations and/or other related professional activities.
< ) ,
SELECTION OF THE DEAN OR THE COLLEGE: - ¢
The policy of the Board of Regents (Sectiens I-3, I=4) is folléwed in
the recruitment and sclection of the Dean of the College. When the position
af Dean of the College becomes vacant, the President, in consultation with the
Chancellor, initiates the process'of recruitment and selection of an individual
to fi11 that position. Aftecr the fnitial screeningAproccés is completed, at
. »

least {iVu éandidatcs are interviewed for the position. Each candidat% meets
on campus ‘with the President, Department Heads (who have been.given the
candidqte'i resume) and with other administrative officials. Following the
completion of ‘all interviews, the Presidcnt solicits the reactions of Depart-
ment Héndn to the candidates. After giving due consideration to these re-
actions and after consultation with the Uhhncollor, the President offers in
writivg ¢ lovrent to the. individual sclected. When the individual accepts

the offer, the President requests approval of his employment by the Board of

“
.

Perentys tonrough the Chancellor,

- L3N

B, R W AN EQUAL CPEORTUN Y ~
oo e alies of 1 tnuersity System and fts member institutioag
‘to provide equal opportunity for all students, employees, and applicants

ow




for employment, regardless of race, religion, national origin, age, or

sex. Armstrong State College takes positive action in an effort-to identify,
to recruit, and to employ dualified womén and members 6f minoritysgroups.
‘Subsequent promotions and salary increases are based solely on the qualiE§ of
performance of the individual in his position. Periodic reviéws by admini;-
trators and by faculty'committees are conducted to insure that the equal
emplayéént and equal oﬁportunity objectives éf the ;nstitution are receiving
adequate attention aﬁd emphasis. ~Each aca@emic department head is Fequired
to prepare annually a projection of new positions and/or vacancies for a

three-year period, including affirmative action objectives for his department.

In the establishment of recruitment pools, in the selection of candidatesto
. .

be in;erv%Fwed for a position, and in the‘final offer of e@ployment, each
Ci‘department head must follow guidelines désigned to insure that notice of the

availability of the position hé? reached as wide a range of qualified

individuals as pogsible and Fhat‘the Sest qualified applicant”is offered the

position. - . N

FACULTY PROMOTIONS: ' ‘ ' .

Recommendations for promotions in academic rank are identified Qy the
@ v . . '

appropriate Department Head. These recommendations are made to the Dean of

the College who dis;uséés them with the Associate Dean and the Department

Head. If he .approves a recommendation for promotion, ﬁe transmits this

recommendation, with his endorsement, to the President of the College.‘ 1f,

i

’ the President~approves the recommendation, he submits the'repommendatior to
the Board of Regents of the University System for final approval. A general

RN

statement of the criteria on which promotions are based appears in the "Statutes"

~

gection of this Handbook. N
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- The following guidelines are utilized in determining the eligibility of

an individual for promotion: o . o L

Promotion to Professor P
- ; , v
Minimum of:. . ’ . o o \(
] .. . .
1.. 12 years total teaching and/or related experience.  °
y '2;; 5 years at the rank of Associate Professor. , P |
3. Terminal degree (doctorate) in academic area of special— L
ization, with exceptions made only if lack of .degree is Yy

+ Dbalanced by some clearly demonstrable special distinctionS.

\

Promotion tovAssocLate Professor | ¢

Minimum of: . . )
1. 8 years total teaching and/or related experience. :
2. 5 years at the rank of Assistant Professor (with at least
2 of these years with the terminal degree).
3. Terminal degree (doctorate) in academic area of épecialization,
with exceptions made only 1if lack of degree is balanced by
” 8some clearly demonstrable special distinctions.

. Promotion to Assistant Professor

. <§&Minimum of : . ' )
, 1. 4 years total teaching and/or related experience.
. 2 years at the rank of Instructor. .
//g. Master's degree minimum, with exception made only if
lack of daegree is balanced by some clearly demonstrable
special distinctions. NE%

b

A committee of senior professors consisting of five members may be

'

appoinged by the Executive Committee each year as a Committee on Promotions

to advise the Dean of the College on tﬁe.following: (a) exceptions to be

<

made involving items 3 in each category; (b) priorities for promotions if
more ;ndividualé are recommended in.the various categories Lhan can reasonably
be promoted in one year: (c) any overall exceptions to the general rules - |

governing promotions. The Committee is strictly advisery in nature, with

‘ R N ’ . . . . .
s current evaluation and recommending procedures followed.
‘ AWARD OF TENURE: 5 | ‘
. a ’ . ] *
. ’ Recommendktions for thé award of tenure are initiated by the appropriate
* \
. o (5]
o - S 23
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« " Board of Regents., Whon such gpproval has been granted he qives officlal ) //

Q

>

with the college or whose employment is terminated for any cause be interviewed

~in which he has bee% employéd. He is also required to leave with'thé.era}t-, ’

»
Ca :
] Ly . . .

. P : : R *
Department Head in consultation with the Dean of the Collége who transmits

these recommendations to .the President for his approval. Lf he app:ovés, then

heerqUCHtS through thevChancellor approval for:%he award of tenure by the

noticc of the award of tenure, stating the effective date; in letters to the v
‘e
individuala involved. A statement of policy on the award bf tenurg appears in

the "Statutes section of this Handbook

FACULTY RESPONSIBI}ITIES UPQ? THRMINA%JOE OF CONTRACT: ) ' 0
‘ N . . . / . . . .
Federal law requires that any tmsulgy member who terminates his employment

by a designated college official. These interviews are conducted by anq
administrative official 1?1\ tfe Business Office.

The faculty member who leaves employment'with the-college is required
: . 4 : :
0 \ -
to return keys and other institutiondl property to the Head of the department

[ 4

ment Héﬁd his grade books; #ttendarce records, and any ofher materials whf;h
. N : . > |
N . ; o
might later be relevant should there be'a student appeal concerning grades, ‘etc.

CONFLDENTIALITY OF FACULTY /fa'c:oms‘.-i ' | . 4 " -

[}
.
.

1. Faculty perqonnel recoxds art malntained ln the Office of the Dean
‘of the College. These records include papers related to the faculty’ member's
initial employment, transcripts of his ‘academic record, his employment record,
vvaluatlonv of his performance, and relevant correspondence.

7. Any material with rvftx«n«o to possible dig cip]inarv actign’affecting
the faculty wember 18 plazed in a sealed envelope marked "CONFIDENTIAL - TO
bl UP‘.PI)(L‘!Y By THE DEAN OF Tib COLLEGE OR THE PRLbIDLtT '

. -
3. Only the Prenident, the Dean of the College, or the Secretary Lo the
Deon have physlceal access to the records of faculty mombers . .
. A Paculty records are nnl,pﬁxmittod to be taken from the Office of the
Dean ol the Collece.  Coples ot taculty records in”part or in whole are made
couby T cae e ey authorized bo the Urelident or the Dean of the College or

at the request of an individual faculty member (HWis own record).

3




.
w,

. L
, 9. The faculty_membeq'has access to his complete file upon request..

6. Only}the Dean of the College or the President may authorize the
release of formation from faculty records. A faculty member may ' request
that information from his record be releaséd. =~ . 3 . »

J: .No information from faculty records is released in respgnse to-géneral
inquiry’'except verifigation of the faculty member's employment (either past or '
.pPresent) at the college. ‘ : : ' :

8. Statistical information from faculty reécords may be released to an -
appropriate individual or governmental agéncy without identification of
specific faculty members. )

LI
Bl

9..fAny'examination of faculty personnel records.authorized by the
Pregident or the Dean of the College must be made in the presence of the «
Dean”of -the College or his designated representative. -

e | -

3

' TEACHING LOAD:

The normal teaching load of a faculty member of the University System °

.

of Geéorgia ordinarily shaE;‘be fifteen hours per week. The nermal teaching

. load at Armstrong State College shall‘include classesi taught in the day-or

.
.

evening "sessions and/oq\é}asses taught in-off-campus centers.

’ . . !
. l

Cd

N

FACULTY EVALUATION UéITERIA: : ’ ' T

- ’ .

All pay raises at Armstrong State College will be merit raises based on
stated evidence of performance. In the consideration of pay raises and pro-

motions for facylty members,, the following will be included in reaching a

-
2

. ’
- decision. "
. 1

1. TEACHING/EFFECTIVENESS will be the most important single'factor
‘and must be documented. Each Department Head shall have the
responsibility of advising his faculty of the elements to be used
in that documentation.

OTHER FACTORS: . .

a. Activities directed t®ward increaged teaching and professional
uvpompeteﬁce will be considered, -such ag continued graduate educa- '

]




tion leading to advanced degsées_(of prime importance), origiﬁal
. contributions to, and attendance at, professional meelings, o
~ seminars and colloquia, etc. : . .
b. Contributions to the academic community via coopération with the
Community Service Programs of the college, departmental projects,
faculty committces, working with students or faculty on extra-

) " cirricular activities, eté, :
géﬁgf' c.” Involvement and participation in the community-at-large through
civic organizations, charitable projects,: talks to civic groups,
and cultural or artistic contributions, ete. : :
d. . Aty other pertinent factors which are considered important and
N i which can be dogumented. : ' ' :

e

<

: { . N - . .
*~ FACULTY EVALUATION PROCEDURES: ) , -

' ’ . oo ' , . iy
A faculty conm%gtge has developed an instrument for student evaluation of

Al

instruction. This instrument is used by the committee for an annualy evaluation

- R . _ ® .
of instyuction on the campus. Each Ffaculty member receives the results of

L

fﬂe evaluation that are related to his teaching. The Department Head personally
N . . _

v - ’

evaluates each j&mber of his departmental faculty annually. This evaluation,
’ ’ . > -
in written form, is discussed with the faculty member, who signs a statement

! .

acknowledging that he has seen his written eQaIuation. Some départmeﬁts make

5. v
v

. - E O
use of peer and gelf evaluations as part of the total evaluative process.

-

The Department Head presénté the total evaluation of e;ch of ‘the members
Qj his écpartmentalifaculty to the Dean of'the College annually, The Dean
and the Deﬁartmént Head discﬁss each evaluakioﬁ—and its reéommendations con-
cerning promotions and salary‘increases,before transmitting it to the President.
The anndel wfitten’effluation beégmes a part of the faculty memberfs
_official record at the college. Any faculty member who wishes to have in-

serted in his official record a written response to his evaluation may do so

upon request made to the Dean of the College. :
. o , i

EVALUAT IOl OF ADMINISTRATION: ' x \\ N
A faculty committee has developed and administers an instrument of -

>

cvaluation of the work of department heads, the Déan of the College, and the

- President. Each faculty member is encouraged to.participate fuily in this

hd . ’ . i
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- five quarter hour course taught.

. s ° S~
evaluative. process. \

. y . | w ' .
REDUCTION OF.FACULTY - FINANCIAL EXIGENCY:

-

The following guidelines for ‘reduction of fé%!ity will be followed, if
. "~

such reductions should ever become necessary becaase of financialYconditions

~

at the college:

(a) The Presidené? after consultation with the Executive Committee . \
of the Faculty, will determine departmental priorities before any reductions
in faculty are made. .These priorities will be established in ‘accord with.
the total needs of the-college. .
Lid
(b) The first terminations within a' department shall be made among
‘non-tenured fdculty. The -President will consult with the Dean of the College ¢f

. and the appropriate Department Head before making such terminations.

. ¥ '
(¢) Should if become Necessary to terminate tenured- faculty, seniority

and the particular needs of the department involved will be the guiding
principles. . ’
o ﬁ\/ v ’ ~——"

SALARIES: o 5 O \

" Salary checks are issued on the twenty-fifth day of each month and are

deliyered to the departmental offices. Part-time faculty are paid at mid-

hd -

‘quarter and at the end of the quarter when grades for that quarter have been
. P VN . ’

submitted to the Office of the Registrar. Faculty members under contract for '

x

the academic year receive one-twelfth .of their contracted salary.each month

SeptemberLMay.and»receive the remaining three-twe€lfths in June when gradés are
submitted to the Office of the Registrar. Summer salary checks !!; issued at

‘éﬁe end of the quarter when grades are submitted to the Office of the Registrar.

i

The summer salary rate is ten percent of the tacademic year salary for each

.

*a »

The following policies also relate to salaries: -

.(a)” Changes shall not bé made during a Fiscal year in the salarfes set
up for positions listed in the budgcts of the vartous institutions of the
Unlversity System. Presidents of thc'lnStttutionH_shull“invnrpornlv thelr
rérommendations for. salary Increasts for positions In their annual hudgets,

3
) +
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. provided that such increases afe'wi:ﬁin previously established regulatiogs of
! the Board and the institution concerned, Salary ingreases shall be based only
' upon merit and shall not be automatic. ‘ . .

-

(b) Research and Saturday;classes.will ordinarily be carried by University
System personnel as part of their normal work load without additional financial
compensation. - Adequate allowance in time assigned for the extra duties -shall
be made by a proportionate decrease in the teaching load.

: ; 1

‘

-

¢ ' (c) No consideration shall be given to salary supplements that may be -
' paid from foundations or othe# sources “in order that salary supplements will

be over and above the regular, salary paid with state funds. A supplemental

budget shall be prepared to include supplements to be paid from foundations

or other sources. The salary to be paid from stfte funds for summer school
employment or for a leave of absence with pay shall be based on the approved

R salary exclusive of any supplement. Each faculty or staff member recelving
: ‘a salary supplement shall be advised that he is receiving the salary supple~

ment with information as to the amount and source of funds and that the

" salary supplement was upén the recommendation of the President of the -irstitution,
! . LA

»
s

(d) The institutions of the University System are authorized to accept”
governmental contracts, grants from the National Science Foundation, and other
L grants by foundations or individuals. These grants are usually .made to the

institutions for the use of specified scientists who are above 60 vears ‘of
t : age. Such individuals shall not be considered as regular members of the re>
spective faculties and shall not participate in retirement or fringe benefits
from the institution or the Board of Regents. The.institutions are authorized
to budget the funds received through grants described above in the regular
procedure, ‘ : . ‘

S . . -

. ’ POLICY¥ ON GRATUITIES:

.

A member of the University System shall not accept gratuities, courtesies,

or gifts in any form whatsoever from persons, corporatiomns, or associations
. .

that, directly or indirectly, may.seek to use the connections thus formed for

securing favorable comment or consideration on any commercial commodity, process,

" ‘or undertaking. - ! L | ’
' {
b Y
EALARY DEDUCTIONS: .
’ ]
The follieing deductions are made frém each pay check: (1) Federal In-
!’ * core Tax;  (2) State Income Tax; '('Jv)v Social Sccurity Tax; (4) Retircment - AJi

-
’

3
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eligible employees who are enmloyed on a half-time or more basis are re-

quired to be members of the Teacher's.@etifeﬁent program andfmake-contri-
butions to this program ae ;&conQition of their employment. Ihe member's
contributioﬁ is six percent of the total salary eatned. Cemplete information
about the retirement progr;m is~3Vailab1e in the Handbook of'iﬁfbrmatio;, |
published by the Teacher's Retiremeht System of Georgia; (5) Life and Health
Insurance - The eollege‘provides all'regular employees who work at least

twent¥ hours per week life insurance and_healthfinsqrance at eo cost to the
individual.\ The amount of life insurance ranges from $6,600.00 to $15,000.00
based on the salary eareed By the individual. Anyone earning $7,000.00 or more

is entitled to '$15,000.00 in life insurance. .Suﬁplemental life insurance is

. . .

available:to the employee (at his own expense) earning $8,000.00 or more.

* The health insufance plan is comprehensive in nature.  Life and health
‘»in5urance is also available for dependents with the college making no contri-
bution toward payment of premiuﬁs. Complete information on benefits’%s avail-
able in a pamphlet provided by the Office of the.Comptrolier; (6) Optional
Anneieies - The college is permitted by law to reduce the salary of an

f

individual on request for the purchase of an annuity.
/s (
EXTRA COMPENSATION: :
Satufday classes, off-campus”ciasses, and research will ordinafily be
. s .
carried by University System personnel -as part of their normal work load with-

out additional financial compensation. Adequate allowance in time assighedvfor

the extra duties shall be made by a proportionate decrease in the teaching .
! v

13

load. Extra compensation may be paid, however,‘ when all four é




of the foliowfng conditions exist:
_ . ' 1. The work is carried in addition to a normal full load: .
Q_( ’ 2. No qualified persor is available to carry the work as part of
S e . his normal load.

R 3. The;ﬂ@fk -produces sufficient incbmékig be self-supporting.

4. The additional duties mut not be so
the performance of regul duties.

eavy as to interfere with

L I
4 Full-time administrative staf (from the Department Head level up)and

service—budgeted faculty members are not eligible for ‘extra compensatlon for

a

service activities which are a part of their regular duties and responsibilities.
Non-teaching faculty m%y,receive extra compensation if the work is done during

a time other than, but in addition to, the normal hours of employment, usually .

y

8:15 A.M. - 5:00 P.M.

( Eligible faculty may receive extra compensation to the extent of fifty

»

(SO) hours per quarter, but not to exceed one hundred (100) hours per fiscal

-

year. All time fof which faculty receive extra compensation is chargeable

L against this limitation while the faculty member 1s under contract. chdemic

#*
year faculty are considered to be under contract from the period 1 Septemgtr

.

to 30 June. Employment for summer teaching for‘purposes of this policy, ex-
tends ‘the contract period through 31 August.
Advance approval to pay extra compensation to faculty must be obtained

by written request. The form to be used in securing such approval must be
. L] K .

signed by the facult& member involved, the Department Head, the Dean_of the
¢ ) '

College, and the President.

RATE OF PAY - NON-CREDIT COURSE‘.S;:-
The hourly rate of pay for teaching a non-credit course shall be negotiated
between the Office of College and Community Services and the appropriate faculty

-~

member. The number of hours to be charged against the quarterly and annual

j

limit on cxtra compensation shall be computed by dividing the total amount of

L 2
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the compensation paid to the instructor by the maximum rate of pay allowed to

. a faculty member of his academic rank.

,

TRAVEL EXPENSES - OFF-CAMPUS TEACHING:

lReimbursement for travel expenses incurred in teaching at the Ft. Stewart

‘Center shall be at the rate of 12¢ per mile. The‘college, however, will pro-

vide support for only one automobile per night per class period. The ihstruc-
tors assigned to.a particular class period should decide among themselves who
shall drive (and thus file for mileage) or may sharé the driving (and reim-

bursement of travel expenses) as they prefer. o \

SECRETARfES‘AND STUDENT ASSISTANTS: v .
Student assistants are assigned to the various departwehts, under the

supervision of the Department Head. Secretarial help is available to the

faculty through the departmental offices.:

"TRAVEL REGULATIONS:

All travel must be authorized in writing by the Department Head, the
"

Dean of the College, and the President. A "request-for-travel” form is provided

for this purpose. This fqpm must be filed one week prior to the date of travel.
Travel expense statements must be submitted to the Comptroller's Office within

seven days of return to the college. Common carrier ticket stubs must be
- . -

-

attached to the travel expense statement as well as receipt for lodging ex-

penses, registration fees, and meals which exceed reasonable costs. Travel

may be a#thorized without or with partial reimbursement of expenses.

P “
The following general regulations regarding travel of University System

employees on official business have been adopted by the Board of Regegts:

.

Transportation:
1. Reimbursement for transbortation within the State may be for use of personal-

ly owned vehicles or by common carrier. Transportation outside of the State
will be by common carrier unless specific authorization is received prior to the

8 . 61 . 9-1-75
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trip for the use of personally owned vehicle. It is expected that such author-
ization will be granted only under conditions where travel by common cgrrier
.would be more expensive or ‘less advantageous to the University System. Reim-
bursement will not be made for payments for transportation other than mileage
for use of a personally owned, rented or leased vehicle, or travel by recognized
common carrier; payments to friends or other individuals cannot be allowed.
Transportation costs between an employee's place of residence and his official
, headquarters cannot be reimbursed. : ‘

)

’

2. Reimbursement for transportation within the State by pbrsonally owned,
rented or leased vehicles will be at the rate per mile approved by the Budget
Bureau for the actual mileage traveled in the performance of official duties.
This mileage will be computed by the most direct route from the point of de-
parture to the destination. The initial point of departure shall be congidered
as the employee's residence or official'headquarters whichever may be negrer
the destination point. Actual speedometer readings will be reported; however,
personal mileage will be excluded in determining the mileage for which re-
imbursement may be made. The authorized mileage rate is to include all ex-
penses incurred in the operation of a personal vehicle, including reimburse-
ment for such items as parking, bridge, nh'road tolls.

3. Transportation by common carrier wf;TNQe by scheduled plane, rail, or bus.
Reimbursement will *‘be made on the presentment- of a ticket stub, receipt, or
other documentary evidence of expenditure. Travel by scheduled airline will

be by minimum fare seryice/whenever practicable. ’

4. Limousine service, taxi-, or trolley fares may be reimbursed when actually
incurred in connection with common carrier transportation to and from rail-
road, plane, or bus terminals, or meeting places, if necessary. It is expected
that limousine service will be umtilized when available and when arrival or
departure is during daylight hours. Although receipts are not required for ..
such items of/transportation, a poipt?to—point explanation will be given for

Subsistence (meals and lodging) within the coun}y-of an eﬁ}loyge's official
headquarters or place of residence or within a twenty mile radius of employee's
official headquarters or place of residence, is not allowable. An employee

taking annual or sick leave while away from headquarters on official business
is not entitled to gubsistence for the period of leave. .

each item reimbursed. '’ .

Subgistence;

1. Lodging - Reimbursement will be made for lodging expense incurred in a
hotel or ‘motel on the predentation of a "paid” copy of the bill. Adequate
accommodations should be obtained; however, it is expected that reservations
will be made in advance, whenever practical, that minimum rate accommodations
available will be utilized and that "deluxe" hotels and motels not providing
‘commercial rates will be avoided (maximum reimbursement - $30.00 per night).
When a room is shared with others, reimbursement will be made on a pro rata
share of the total cost. An employee on travel status, if accompanied by

-

s A
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husband or wife who is not an employee on travel”status, would Be entitled to
reimbursement at single room rate. Lodging expense cannot be paid other than
for overnight accommodations. s

2. Meals - Reimbursement will be made for the actual cost of meals within
reasonable limitations (maximum reimbursement - $12.00 per day). Charges in
excess of a reasonable rate sghall carry an explangtion of the conditions justify-
ing the charge. Requests for reimbursement sghall be limited to the cost of meals
for the individual employee in a travel status. Costs for meals which logically
could be taken before departure or after return from travel status will not be
allowed. Lunch expense will not be allowed When absence from official head-
quarters does not exceed thrée hours.

Miscellaneous Expenses:

L. Registration fees required for participation in conventions or conferences-
which an employee is authorized to attend will be reimbursed when supported by
a-"paid" receipt. Reimbursement cannot be made for optional assessments or
fees, or personal memberships. Any part of a registration fee applicable to
meals shall-be reported as meal expense and not as registration fee.

2. Expenses for official telephone and telegraph messages which must be paid
for by the traveler are allowable. Reimbursement claims shall indicate the.
location from which made, the person contacted, and justification for the
communication.

3. Expenditures for entertainment, laundry, gratuities, valet service and

other similar personal expenses cannot be reimbursed. v
i . M . n

"IDENTIFICATION CARDS: , )

Identification cards are made available for faculty. These’cards are

reqﬁired for admission to certain facilities and events at the coilege.

’

LENGTH OF CLASS éERIOQg‘ |

Most classes are s;;;&ﬁled to.star; on the half hour, beginning at 8:30 A'M.
and run for fifty minutes. Eveqing classes‘heet twice weekly 66\Monday and
Wednesday or on Tuesday and Thursdawarom 6:00 - 8:lq/P.M. and from 8:20 - .
10:30 P.ﬁ. Summer ciasses are scheduled for a full hour, beginning at 8:30 A.M.,
with a ten-minuté break between each class. Evening classes in the summer mbeF

twiéé weekly on Monday and Wednesday or Tuesday and Thursday from 6:00 - 9:00 P.M.

Off-campus class schedules vary.

9-1-75 . ©
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FACULTY ABSENCE FROM CLASS:

"Whenever a faculty member anticipates missing a class for any reason,
the absence nust be cleared with the Department Heud; wlio will make arrange-
ments for: the class being missed. When absence is causéd by illness, the

Department Head must be notified. In the event the Department Head cannot be

notified of an absence caused by illness, the faculty member must not;fy the

' Dean of the College.

¢

FACULTY OFFICE HOURS:
\\w " . Each faculty member is expected to maintain a schedule of office hours
each week. This schedule will be posted on the door to his office. He should

be available to students by appointment who cannot see him during scheduled
N 4

~office hours. A copy of his schedule of classes and office hours will be ‘

given to the-Office of the.Dean of the College' and to the Switchboard Operator.

5

.

PUBLICITY; - :

General publicity of the college is handled through the Office of the
Dlrec;or of Public Information. Any faculty member who has a newsworthy item
relating to thé college should bring that item to the attention of that bffice.

The Director of Public Information issues a weekly request to each faculty

menmber for material which may -have news value for the college.

“4DVISORS TO CLUBS AND ORGANIZATfONS:-..

Faculty‘memberéxgzg often asked by student clubs and organizations to’
. ) P
serve as advisors. . The acceptance of such duties is encouraged, but is’

s
voluntary on the part-of the faculty member..

FINANCIAL DEALINGS WITH STUDENTS:
Féculty members are to avoid all financial dealings with studenté. Books,

materials, and all supplies for class use, ifvnot provided by the colleée,

should be ordered through the bookstore and purchased there by the student.

64 . :
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GIFIG FROM STUDHNTS:

andcnta, individually and in groups, should be dis(ourapcd from plviug™

presents to faculty members. Yy )

ADVISING STUDENTS: . ’ e
‘Each faculty member is expected ‘to assist with the academic counseling
progran at Armstrong State College. Thé Head of the Department in which a

student is majoring is responsible for the academic advisement of tﬂat

student. The Department Head may delegate that responsibility to a member of

his departmental faculty. The advisement procedure Ls under the general

‘direction ,0of the Dean of the College, working through the Department Heads.

REGISTRATION:

- All staff members are expected to accept assignment to registration

u

duties. The Department Head makes these assignments, Most registration .

activities are located in the Gymnasium.

GRAbING AND STUDENT CLASS ATTENDANCEf
Consult the latest college bullétin for regulations governing class
attendance, grading, class load of students, etc. Studenté who liss class
while officially representing the college will be excused from class. These
students are responsible for arranging with individual instructors to make up

any work that they might have missed. ., »

EXAMINATIONS
Final examinations are two hours in length. Any student who is scheduled
for three examinations in one day may change the date of one examination of

his choice. He must present a fequest'in writing to“the Instructor involved.

If one of the three examinations 1s a laboratory examination, his choice will

| BN
be limlted to the two non-laboratory examinations. Physical education and

65 L
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Most laboratory examinations are given at the last regularly scheduled class -
‘ period prior to the day the regular examinations are scheduled. An examination
, : Y

schedule is published by the Office of the Dean of the College.
. - N , )
Examinations must be given only at the stated times ‘and held in the

regularly scheduled classrooms.  Seniors in their last.quarter of éttendance
. .

may be exempted from final examinations at their request and with the approval
of the instructor involved. 1If graduating seniors do take'examinations, these

examinations will be administered no later than the Reading Day of tﬁe

- N
appropriate quarter.

READING DAYS: . e

& ’

One reading day is scheduled quarterly immediately prior to the beginning
of the examination period, unless the Tast class day fallé on a Friday. Class

'

activities which require ‘student attendance may not be scheduled on Reading
‘ Days. - v . A
REPORTING GRADES:

Eadh instructor is required to post mid:terﬁ grades for those students
who have garned D's or F'’s at that point duringvthe quarter: A did-te:m grade
report filed with the Office of the Registrar in duplicate.

. ‘ vfﬁe Registrar posts each quarter all final grad;s at a c:;tral location.
Class rolls and grade ;eport forms are provided by the ffice of the Registrar.,
The ‘cooperation af each féculty-member is requested in the filing of all grades
with the Registrar by the deadline specifiedueach quarter. -

L3

N The Registrar mails directly to the sthdqnt a copy of his grade report for

the preceding quarter. =

\

GRADE CHANGES :

II Any grade change réquires the signature of th;:hnstructor and the apprqval

v ]
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64 ' .
of the Department llead and the Deun of the College. The form used for,
processing a grade change also'requ(res the instructor's written statement®

of the reason for the change of grade. . , V//

RACULTY'RESPO&SIBILITY TO. THE HONOR‘CODE:.

‘The Honof Code 1is published in the Cvllege Bulletin and iﬁ the
Student Handﬁook. Academic dishonesty of aﬁy kind (giving or receiving
unauthoriéed help on any assignment, test, of %Qper) is considered a
violation of the Honor Code. At the beginniné pf each quarter it shall
be the reSponsibziity of each teacher to make clear what shall be con-
sidered unauthﬁrized help in his course. Specific honor system pro-

cedures are outlined in the College Bulletin and the Student Handbook.
Y]

’ . N
-

SMOKING:
Neither teachers nor students may smoke in classrooms, laboratories,
or studios at any time. Secrétaries'may not smoke in offices at any time.

Smoking is prohibited at all official academic gatherings. N '

-

USE OF COLLEGE FACILITIES:

A master calendar is maintained by the @ordinator of Faéilities
in the Office of the Dean for College and Community Services. Scheduling
of alljcollege facilities must be cleared through this office.

- \

- L]

ACMDEMIC‘HQQGRAM:,

The academic program is administered by the Dean of the Gollege.
The no;mal procedure for the aéproval of curricular changeé-alteration of
existing courses or programs and additions .of new courses oOr programs-
involves depa;tmental actibn,which is- presented to the Curriculum Committee
for a recommendatioﬁ to the Faculty, which then recomménds to tﬁe President

Y

changes i{r~curriculum. The implementdtion of a new program requires the
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- approval, of the Board of Regents of the University System of Georgia.

. .
N

. a2 , °

R . .

0L CURRT CULUM: :

The Core Curriculum of the University System of Georgia was established

- - . . N

for the general purpose of aiding and facilitating the educational prog;eés )

of students as they pursue baccalaureate degrees within and among:the units
« 0
of the University System. It represents an effort to deel effectively with'

increasing curricular problehs of students which result from increased enrall- .

ment at institutions of higher education, increased number and percentage of

students enrolled in junior colleges, increésed mobility of Student population, .

increased number and cdmplexiﬁy of major fields or studies offered by senior

units, and increased problems related to transfer of credit among units of the

-

University System.
The Core Curriculum provides for (1) ninety quarter credit hours of which

sixty are in general education and thifty in a major area of study, (2) the

¢w

assurance of acceptance of transfer of the Core Curriculum’or m fractional
part thereof toward a baccalaureate degree, and (3) the preservation of the

maximum possible amount ¥ institutional gutonomy.
N -

*

>\ For areas of study within the Core Curriculum and Armstrong Core Require-

-

ments, please see- the ‘current college Bulletin.

THE COLLEGE CALENDAR:
The College‘Calendar is arranged by .the Dean of the College in cooperation
with administrative department heads. The,calendar for the eurrent sesslon is
publisked in the college Bulletin. N
C v
THE COLLEGE BULLETIN: : N
Material for the college Bulletin is prepared by ehe academic,and adminig-
trative department heads; The Bulle¥in is edited by the Dean of the College,

|l

'\\ who also supervises its publication.
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" College.

the Department of Bu91ness Admin1stration in Gamble Hall (for use of departments

SCHEDULING OF CLASSES: .-

»

v

Both annual and quarterly schedules of classes are nreoared. Under the

S ' R :
- supervision of the Dean of_the College, academic department heads are respon-

. K
sible for tle schedulinévof classes. Departmental schedules are submitted to 7

~ the Office of the Dean -of the College and to the Office of the Registrar. The ’

‘Registrar supervises ‘the publication of both an annual and a quarterly schedule

v‘ .

.

-

of,classes. ' : .

~

. .An instructor may not change the scheduled time or place of meeting for
a class without prior . approval of the Départment Head tand thé Dean of the

. - ) B . i , '

OFFICES FOR TEACHERS : | : . | .
Each teacher is ass1gned office space, by the Dean of the Coll@ge in con-

sultation with the approprlate.academic department head.

PRINTING: | . o d
Mimeograph service is available to faculty in the Office of the_Supervisor E

of Mail. When shbmitting work,lthe following should be observed:

1. A minimum of twenty—fouv7hours is required for completlon of all

'duplicating work. - _ o

2. Test materials must be delivered to the Office of the Supervisor of Mail.

Test materials should nct be delivered by students.

3. Requisition.forms (for mimeograph and gestefax) are available in the
offices of Department Heads.

i

A State Printing Shop is located in the Maintendnce Building. Special

printing projects may be completed through this facility by prior arrangement

in® the Comptroller s Office. )

Xerox machlnes afe located in the Computer Cepter 0ff1ce in Science Hall

ﬂ&or use of departments on the South side ‘of tge campus)and in the off1ce.of

on the North side\of\the camgus). Copies made for personal use will carry a.
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charge of ten cents per copy.

@ - MATL SERVICE:
VAL .

-~

.

Campus and off-campus mail pertaining to college business may be deposited

-

in the departmental offices. Mail is also delivered to departmentalloffices.

R

BOOKSTORE AND TE?TBOOKlPOLICIES;

. The following pélicies relate to procedures for use of the college book-

store:

Book Requisitions:

The Department Head is responsible for the preparation of book requisition
lists for his department. A deadline date for submission of book requisition
lists will he set each quarter by the bookstore manager. The dates will be
determined on the basis of the time needed in order to insure delivery of books
in tiEe.for class use at the beginning of a given quarter. : ' .

- The book requisition list will clearly indicate those titles whoke purchase
will be suggested but not required of students. The hook requisition list will.
include an estimate of the number of texts peeded for each class if different
. tests are used for various sections of the same course.

. o -~ In order to fafilitate reordering afd delivery of additio‘al texts if
needed, the'Department Head will give to the bookstore manager no later than
three days after the beginning of the quarter the enrollment in each section
in which there are %}k shortages. '

i
v
»

Supplementary Texts:
The Department Head will approve the ordering of all suppIementary texts. , -
7 .Supplementa%y texts should be ordered prior to the beginning of the quartep,
o but may be ordered up to.two weeks. after the begiﬁning of the quarter. College
policy does not allow individual instructors to order books for or to sell o
+ books to students. ‘ :

A " Changes in Adopted Texts:

Texts adopted for class .use will normally be retained for at least two [:fB,

years. If a Department Head determines that a change in text is necessary °
before the end of a two-year period, he will present a request for approval of
the change of text to the Dean of\gge College. His request will include a
statement of the reason .for the ch ge of text and ‘the number of currently
adopted textbooks on inventory in fhe bookstore (to be furnished by the book-

. store manager on request). The bopkstore manager should receive notification of -
an anticipated change in text at lgast two quarters before the change is to be
effected. : ' . . , 2

.‘. ’ ) *




‘ Desgk -Copies: - ' ' N o \

The instructor should order desk copies of texts directly from the

- publisher. I he has not received them at the beginning of the quarter,

the Department Head may authorize in writing an individual®nstructor's
being given desk copies of texts by the bookstore. When the ingtructor

.receives desk copies from the publishers, he will give them to the

departmental secretary to be returned to the bookstore. - If, by the
end of the quarter, desk copies given -to-an instructor have not been'

.replaced in the bookstore, the instructor will be required to pay the

bookstore for the texts he has been given. .

P

TELEPHOQE SERVICE: . —

L. Extension phones are located in-departmental offices.

2. Campus calls may be made by dialing the extension listed in the
college directory. o -

3. Local calls may be made by dialing 9 and the desired local number,

4. All long distance calls must be placed through the PBX operator.
Department Heads must authorize all long distance-calls made by members
of their departments. .

5. For fire and other emergency calls, dial the PBX operator. _

6. Long distance calls of a personal nature must not be charged to the
college. Calls of this nature may be charged to the caller's home telephone
number. ) : ’ . o .

-

L]

— ~

FOOD SERVICE:

T

A cafeteria, located in Memorial College Center/, serves sandwiches and

gtudents and faculty. A faculty dining room is located 4n the same

building. This toom is occasionally reserved fo; college functions. Private
' ' &

dining rooms are available for use by student groups or other organizations g

t /.

by ¢reservation. Arrangements should ke madeé§brough the Director of Student
Activities. Snacks and soft &ripks are available in machines located in the

< -

Student Services Building. : Lo

PARKING FACILITIES AND REdULATIONS:
Reserved parking{spaces are provided for the faculty and administrative
staff. Illegal parking is subject to fines ranging from two dollars ($2.00)

to eight dollars ($8.00). Non-payment of a fine results in an added penalty

3

‘chafbe.' Paymgqp_of fines is made to.the Supervisor of guildihgs'and Grounds

in. the Maintenance Building. Faculty metbers and other eﬁployees

. *®
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of the cpllegeAmust register their vehicles at the same office ‘and must

display parking decals on their vehicles. Campus speed limits are posted..

.Parking traffic citations may be appealed to the Traffic Committee. Appeal

2

forms are available in the Office of Student Affairs.

BUS SERVICE
A commercial bus line serves the campus. In addition, a shuttle bus
service is operated by Armstrong State College and Savannah State College

to provide free'tranSportation for faculty and students between the

campuses of the two institutions.

o

COLLEGE PUBLICATIONS:

;) Students at the college publish The Inkwell, a newspaper, and The

Geechee, a yearbook. A Publications Board supervises student publications

at the college. .Its memhershlp includes students, faculty memberé, and
a&ministrators. The Studbnﬂbﬂgndbook is publishédiannually and contains
dgtailed information about the college for students. The Handbook 1is
giveé to each student upon his entering the college. The College Bulletin
is published annually under the supervision of the Dean of the College.

[

Supplements to the Bulletin are published periodically in the form of

brochures designed to publicize new or special programs aqd/or to.presé;t

to the public a better pictute of college life at ArmstEong. Policies -

and procedures for the use of the Librafy appear in The Library Handbook.

The Geechee Gazette is a newsletter for alumni published under the super-

vision of tha Alumni Secretary. The M&rbdn'and Gold; an in-house newsletter,
v

is issued on a regular basis by the Office of Public InfoPmation. The

Athletic Department publishes annually material concerning teams participating

in intercollegiate competition.

.




AAUP AND AAUW:

({ a
There is a local chapter of the American Association of University
Professo;s‘oﬁ the campus. The AAUP‘waslfounded in 1915 by a group of
distinguished scholars to advance thé ideals and the standards of the
academic profeésion. Vigorous in the defenée-of academic standarés and
in the promotion of faculty welfare, the Assoclation has come to be
recognized as the authoratative voice of the profession.

The American Association of University Women has a local chapter

in Savannah. Membership is open to %:ulty women who are graduates of a

college approved by the organization. |

» -

CULTURAL AND RECREATIONAL OPPORTUNITIES: K

The Department of Fine Arts sponsors an occasional art exhibit and a
yea;ly serles of'feéitais. The Armstrong drama group, the Masquers, presents
a full-length play each quarter and occasionally one-act élays. The
group also sponsors an Armstroné Summer Theatre, presenting a gseries ¥
of plays in repertory. Lectures are scheduled each year which bring’well-
known speakers to the campus. The college sponsors a yearly film séries.
The city of’Savannah offers a variety of cultural attractions, including
art exhibits at Telfair,Academf, performances.by the Savannah Symphony,
productions by the Little Theatre group, appearances by touring'musical aﬁd -

“ ]

dramatic groups, etc. l

Sﬁorts'events include intercollegi;te competition in golf, track,
baseball, and basketball. All physical education facilities (swimming
pool, handball courts, tennis courts; track areas, weight 1ifting room, N
gymnasium) may be used by faculty at any time they ;;e not being used by

the Department of Physical Education or the Athletic Department, with the
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exception of the swimming pool, which may be used during ffee swim time

only. At all times, the faculty and their guests must adhere’to the ' .
rules and regulations governing the use of these facfiities. Faculty
members are Welgome to participéte in any phase of the intramural
program. Faculty teams are regularly organized to compete’ in various

sports.

-

b

. +

The Studént Governﬁgnt Association sponsors a seriescof pop concerts

by nationally know7 artists each year and a series of dané;sAat which

faculty members are welcome. Facﬁlty participation in some of the(acti;ifies
may require paymeﬁt of admission.

STUDENT RECORDS :

The Office of the Registrar provides a‘master roster of all students
enrolled at the coilege, on which are listed sp@c{al data, iﬁclﬁéing high
school grade point averages, SAT score, etc. Copies of student permanent
records are furnished to advisors. Student records may be examined by members

a
of the faculty on approval of the Dean of the College when a written
request is presented to t£e Office of thézRegistrar.
STUDENT COUNSELING»AND FINANCIAL AID SERVICES:
The Office of Student Affairs operates a student counseling service

.

‘with trained counselors. Testing and consultation with regard to educational

and Voéétional goals are offered as well as aid in developing study skills.

A referral service is Provided to those students who need help with emotional
and social problems. An Office of Veterans Affairs provides specific
assistance to those stggenté who have served in the armed forces of the
UnitedAStates. The Office of Student Affairs'also administers the

financial aid progrgm. Studénts_desiring financial assistance should be

referred to the.Director of Financial Aid.
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\_  ACADEMIC SKILLS LABORATORY:

~ [ J

The college provides a program of compensatory education for those

i

students who do not meet admission requirements or who find themselves .: .

In academic difficulty with their college work because of gaps in their

training. A student in the latter category may refer himsélf to the
amm— - .

Laboratory cr faculty members may refer him to the Laboratory for

ass{stance in English, Mathematics, agd Reading.

R

/

HEALTH SERVICES:

The college maintains a tampus infirmary with a registered nurse

.

on duty from 8:15 A.M. to 5:00 P.M. daily. Any student who becomes 111
or is involved in an accident should report to the infirmary. The nurse
. ' . . ‘ 8 .
may be called to the classroom in an emergency. The instructor 'is* respon~

sible for notifxing thé nurse of any illness or accident in his classroom.

The complete records of all students with handicaps or other heglth s
problems are kept on file in the infiggary.' The nurse 'rqti ‘géiggtructors

each quarter of the presence of any of these students in t Eiclasses.,

L}
‘

Légditibnally,.the Depagtment of Dental Hygiene offers dengal cleaning .

services by appo{ntment at no charge. Certaiﬁ imﬁuni%ations are avallable

through the 1nfirmary at minimal cost. Facu;ty may take advantage of

any of the health services offeré‘ by the college.

‘EMERGENCY PROCEDURES : ) : - - ' ' . N
The following procedures should be used 1n‘/gporying an illAess,

accident, or any other emergéncy: 1) From_B:Od A.M, to 5:00 P.M., dial

the PBX operator (0) aa% report t‘% problem. The SecurityQfficer dr

other appropriate official will.be notified hbd responsibjle official

will report to the scene; 2).From 5:00 P.H. to 8/00 P.M.\ digl 214 and
g " ) ‘
report the 1ncident;‘the responsible oéficial will be notifi¢d and will

report to the scene; 3) At all other times, JT%I 227, (Securl

-« n -

. ~q : '7;3 . ’ '

Officer) and

/
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_report the yncident. Pending arrival of the responsible official, the

Q’ faculty member should éxtternpt. to-maiqt.\in order, to prevunﬁ the gathering
- | of crowvds,,and to insure that the i1l or injured individual Is not movud
and 1is‘kept as comfortable as pqssible.
LXPELDLTUL: AND COMMITTMENT OF COLLEGE FUNDS :

Departnent Heads must approve all requisitions for departmental
puccghases. - All requisitions are submitted to the bffice of the.Comptroller
which issues a purchase order after following procedures outlined by
the Board of Regents of the University System. Only the'Lomgttollqg
has the authority to ¢commit college fpnds. -

A-RMSTRON_(‘? COLLEGE COMMISSION:

The Armstrong C&llege Commission makes‘available to the college lncom;
from certain 1¥m%¢ed endowment funds. The President of the cof&ége.may .
award grants to faculty membersu(Qiéh the approval of the Commission) for -

Q/? | assistance in projects that w‘ill'directly benefit the college. Applications
for these granté are made in writiﬁg to the President,

REV1zW PROCEDURE--STUDENT COMPLAINTS ABOUT GRADES:

A student who charges that he has been graded unfairly in a course

.\‘ -
will have the following line of "appeal:
. "~ The ,tudent will discuss his/her complaint with the 1nst9¢£tor
involved
9 . 2. The Department Head will meet with the student and the instructor

in an attempt to resolve the difficulty. A “memorandum for the record" will
be prepared which will include the stzsyancc of the conversations during the
meeting.
3. If the difficulty remains unresolved, a departmental review board
will be appointefl by the Department Head to hear the student's appeal.

.a. There willgbe three members of this board,,including the Departmeat
dead, who will gerve "as chairman. '’ ’

b, The instructor involved will not be a ‘member of the board.
c. In small departments, the membership of the board may come from

~outside the department,

d. It the charge of unfair grading is made against a Department H;ad
. \\‘_., the Dean of the College will chalr the review board and will
appoint its membership. /

e. The review board will hear statements from both the student and

P the: ingtructor involved and will examine documents that are

Q * 76 | | A
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' ' .
pertinent to the matter under rgVva. : .
£. A record will be kept "of, the review board's proceedings.

§. The findings ‘of the review board viitl be ceported to -the Dean of
t:he_ College or the Presidcn‘ aldng with' a rocommendation.

5
4. The President will make the final .on- campus ruling on the matter.
5. The student will have the right of appeal -beyond the President to
the Board of Regents. .

The majority of compaints about grades should be resolved no later
, ) : _ -
than step two in the process outlined above. ) ’ v

LIBRAKRY RECULATIONS:

»

k Books may be borrowed by mehbers of the faculty ‘for an indefinité

length of time. All books, however, are subject to recall if needed, and
all bookq mus t befreturned at the cad of the spring quarter for inventory.
Bound periodicals are not permitted to leave the Library. No fines are

-~

. . » )
charged to faculty members except for damage to books and materials or loss
o¥ same. ' . . ’ -

Unbound periodicals of a current‘oatqre are loared to faculty members

2

a 1.

~“for a two-day loan period. The latest issue of any_periodical is not
permitted to leave the Library, regardless of subjoct content. Faculty are
expected to observe the one-week loon period for recordings aod tapes.
The Library will make requests for interlibrdry loans for faculty Wembers
in accordiance with the "AmericanaLibrary Assoclation Code for Interlibrary
Loans." ‘ ‘

Lists "of books placed on reserve should be given the Library at least
five days before class assignments aro made. Reserve book forms are:
avallable at the circulation desk. Membero of the faculty arelurged to,
notify the Library whenever s§ec£al asslignments in perlodicals or roferunce
books have been mado or when a reserve book will.be heavily used.

-~ .

Each year book funds are allocated to departments to enable them to

request purchase of current materials in their respective flelds. There is
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also a general library fund for the purchase of reference and research materlals,

back—orders,lstanding orders, and replacements.,
. . w

~TFaculty members wishing to order baoks in their fields should contact -
- "y . . .

the Heads of their departments for procedure since it varies slightly. among
departments. Orden cards to be used when submitting requests are available in
thé Library. When a book is ready for circulation, a slip showing the catalog

catry number is sent to the facylty member who requested it,

-Copiers are available in the Library. There is a charge of ten cents per

v

-

page. A Recordak Microfilm Reader-Printer is available, and a charge of fifteen
cents per print is made. The Library also has a Microcard and a Microfiche

*

Readery

GUEST SPEAKERS: ..

Although the college encourages meetings, programs, and activities by »
all c%llege approved groups, It does have a reSponsibility to insure that public
law and order,will be maintaineq and that Policies of the Board of Regents will
be observed; There is no absolute right to assemble or to pake or hear a speech
at any time or place regardless of the circums;ances, content of the Speech,
purpose of assembly, or probable consequences of such meeting of specch, or
to the igsuance of invitations to outside speakers. Because it does have -the
responsibility to insure thot public law and orde; will be .maintained, and that
toe educatlional activities of the college will not be Interrupted in a dis-
ruptive way, the college reserves the right to know of outside guests ;ho appear

)

on a program on the campus and to determine any special arrangements or accom-
modations which might be required. . '
Therefore, the issuance of invitations to outside speakers to use the

facilities of the campus to gpeak to campus groups shall be accomplished with-

in the following manner:
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A request to invite an outside speaker will be considered only
wheén made by a college recognized student or faculty group, such
organization having been authorized by the President of the
college upon the recommendation of the proper committee or -
authority. '

‘Mo invitation by such organized groups shall be issued to an

outside speaker without prior written concurrence by the Preqi—-
dent or the Dean of Student Affairs. :
Any speaker request shall be made in writing by an officer aof the
student or faculty organization desiring to sponsor the proposed
speaker, not later than ten calendar days priotr to the date of

the proposed speaking engagement. This request shall contain the

"name of the sponsoring organization, the proposed date, time and

location of the meeting, the expected size of the audience, and
the topic of the speech. Any request not acted -upon by the
President or the Dean of Student Affairs within four working days
after submission shall be deemed granted.
When the request for an outside speaker is granted,ﬂand the_speékeri
accepts the invitation, the sponsoring organizatién shall inform
the President or the Dean of Student Affairs in writing immediately
of such acceptance, :
In the invitation to, or the advertisement of or announcement of,
guest speakers, it should be made clear to the academic and larger
community that sponsorship does not necessarily imply approval or
endorsement, -either by the sponsoring group or by Armstrong State -
College.

The approygal of the use of institutional facilities by the
college does not necessarily imply that the college or-the Board
of Regents of the University System of Georgia approve or are in
any way in agreement with any of the avocations, policies, or
proposals espoused therein.
When he considers it to be in the best interest of the college, the
President or the Dean of Student Affairs may require that the meeting
be closed to all persons other than the faculty, staff, or students
of Armstrong State College.
it shall be the responsibility of the sponsoring group to make the
proper reservati _through the master calendar service in the Office
of College and CoMfmunity Services for the use on a particular date
of any facility when an outside speaker is involved. The President
or the Dean of Student Affairs, when he considers it in the best
interest of the collegel, may Fequire that the meeting be held in a
speciflcally designated.part of the campus. Normally,
be the area west of th¢ Library and south of the Studen
arca having beeh designated for this by'%he President of the\college
upon the rocommendation of the faculty and the, student government.
When the request for an outside speaker is denied any sponsgoring.
orjanization thereby aggrieved ,shall, upon written application to
the President or the Dean of Student Affairs, obtain a hearing
within two days of the filing of /such an appeal. The Hearing
Committee shall consist of the Student Activities Committee, augmented
by the Dean of the College and the President of the/@tudent Body.

-
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Any sponsoring dnganization aggrieved by the action of the Hearing
; Committee shall follow the appeals provisions as outlined in the
Policies of the Board of Regents of the University System of ‘Georgla.
"It is policy of thevcollege that the freedom of speech and of assembly
guaranteed by the First and Fourteenth Amendnents to the United Statés
Constifution stall be '‘enjoyed by the students and faculty of Armstrong State °*
College aé respects the opportunity to hear off-campus speakers or outside
speakers on the campus. It 1is not'the policy of the college to curtail
free discusgion qf subjects of either controversial or non-controversial
nature. The abnve regulations are set forth to protect the college, the

students and the facnlty, and to insure the basic freedoms of speech and

assembly.

SPACE \FOR' ASSEMBLIES, RALLIES, ETC.:

The area west of the Library and snuth of Memorial College Center is
designated as that pnrt of the campus which can be used for'assembiies,
rallies, etc., so that classes will not be disturbed when such activifies are

-

in progress. ; . -

ON-CAMPUS USE OF jLCOHOL AND DRUGS:
The use of alcohol and non-prescription drugs on campus by a faculty
member is prohibited.

Q‘)

‘

USE OF STATE PROPERTY:

. Property owned by Armstrong Staté College shall be used only for
1nstructiona1 purposes. No employee in the University System shall remove
'of permit to be removed from tne campus any such property on a rental or a
loan basis or for his personal use. Equipment can be removed from the camnus

by faculty, staff, or students only if it is to be used for an official college

function. This policy refers not only to equipment purchased by gstate funds

but also to that purchased by SGA (student activity) funds. Department Heads
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are responsible for'equiﬁment within their departments.

- ' f .
COURT DUTY: . '

The following regulations apply to those who are called for jury duty:

LAY

Ipdi;idualspon fiscai year contracts may takz vacation time fqr jury service,
retaining thelr salary as well as payment for their serviceé'on the jyfy. Other;
wise, the& have the follOwing‘optiég, which is open to individuals ;mployed on
academlc year contraéts:' they may fgtain payment madé for jury servigé and
lbse.their salaries for thé period of the service or they méy deposit pa;ment

for jury service with the college and retainftheir‘salary for thé peridd of

- Leave with pay will be granted the indiviaual who 1s called as a witness'

in a court case, provided he presents to his immediate sﬁperviéor a copy of

official orders from the appropriate court. . N

) .
e

BUILDING SECURITY: ‘ -
If a facilty membe® is going to be in any of the buildings on campus
later than midnight, he sghould notify the Security Guard that Zg)will be*

present and indicate. the idéntity_of the building. He should also let the
T X

Security Guard know when he is leaving the building. While the use of

facilities after nd{mal working hours 1is encouraged, every precaution against
damage to these facilifieg'and‘loss of equipment must be taken. If the
Security Guard is not made aware of the faculty member's presence in a building

after midnight, he will check for identification and request the reason

b < »~

for the individual's presence.

POLICIES OF THE 'BOARD OF REGENTS OF THE UNIVERSITY SYSTEM OF GEORGIA:

Each facurty member 18 encouraged to become‘familiar‘with the contents
of THE POLICIES OF THE BOARD OF REGENTS OF THE UNIVERSITY SYSTEM OF GEORGIA.
This document governé the operation of ‘all units within the University System.

A copy is available in Lane Library. | ] ' -
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FACULTY STATEMENT OF PRINCIPLES:
P . e
The primary responsibility of a_faculty member is the advancement of

knowledge through teaching and résearch. The faculty member is, therefore,

committed to the deveiopment and&:mproveﬁent of scholarly competence in him-
— _

self and his students. His ultimate obldigation is to his academic discipline

~and” to Bociety in geeking and stating the truth as he perceives it.

‘ ‘ S » .
" As a teacher, the faculty mgmbergencourages the free pursuit of learning

—

’
~

in each student. The teacher exemplifies to students the Eigﬁest standards of

N

scholarship and integrity and encourages student adherence to sucﬁ standatds. i
Recognizing the individual worth of every student, the teachér'respects the
conf{degtial natufe of the student-teacher relé;ioaship and‘makes every effort

to insure that qny.eva;pation reflects the true merit of the students. Al-

. 4 . .
-though he may have subsidiaf;\Tﬁte(sfts, these interests never hamper or

compromise his responsibility to his students.

»

As a coIleague, the f 1ty member respects the ideas and opinions of

his associate faculty members ‘and shows professional objectivity in judging

other faculty members. He recognizes the individdality of faculty members by

]

and guards their right to personal and professional privacy.

As a member of the institution, each faculty member observzs its stated

. P
/)regulationgkand uphoids the tradition of faculty se1f~governance thrbugh .

crittcism and revision of institutional regulations. To 1ncreaac<the effective~
ness of the institution, he seekso re5ponsibilities pertaining to its governance.

When he speaks or acts as a private perBon, he avoids, creating the impreasinn

5  that he speaks or acts for the ingtitution. Both as a faculty member and as

. % .
a community member, his actions reflect,hia opecial obligation td maintaining

.

conditions of free inquiry within the academic society and within society at ?

‘ large. - , | g\

‘

{Endorsed by the Faculty on June 2, 1975.3
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